Y93 FORM - 5 FHHAR . Employee No.

H-<g ¥IH 9IS / CENTRAL SILK BOARD

I AT (MR AXPR) / MINISTRY OF TEXTILES (GOVT. OF INDIA)
STE® / BENGALURU-560068

aiftfe freare geaie Raié gux

FORM OF ANNUAL PERFORMANCE ASSESSMENT REPORT

Afaf® (@s- 1), mfafy ¥s- )

STENOGRAPHER (GRADE-I), STENOGRAPHER (GRADE-II)

FHATeTd/ARIF/b5 & A

Name of the Office/Institute/Station :

Ju/aT 3afy w1 Rurd

Report for the year/period ending

HTT Part -1

JYfRI SURT Personal Data
(Seifed URA® ST §RT HR SH & ferg)

(To be filled by the Administrative Section concerned)

1. UGURY &1 AH
Name of the Official

2. HHART 4.

Employee No.

3. YerH/4TRd ug
Designation/Post held

4 AR A A A ®R

Pay and level in Pay Matrix

5. adam i PR @ ke

Date of appointment to the
present grade

6. I RITl/SRYRT 37T
RIMFTTH g7
Whether Permanent,
Temporary or Officiating
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10.

11.

12.

GEIGIEARSIE]

Place of Posting

S
Date of Birth

R UGURT SR S/ 3gfad
ST/ 3 U@ et avl &1 §

Whether the official belongs
to Scheduled Castes/Scheduled
Tribe/Other Backward Class

fRaie Bt orafy & aof & fob-fse
ST S fhar aur uds |
fora 9y b B fobar
Sections in which served during
the year under report and period
of service in each?

oy & ggl, ufkieror o w gl
& HRUT SYC! Y U DT 3fafey

Period of absence from duty on leave,

training, etc. during the year

gfe I8 a¥f & SRE ulReur foram |1

I Ik PR

If he/she has undergone training
during the year, specify

YT Part Il
I Gegich SELF APPRAISAL

(R Tg Rt 7 ufdde foraT ST 8, I9% gRT R oH & fom)
(To be filled in by the Official reported upon)

FHTAT TPl BT 4R W Ugd 3ge% & &H J Ug of

(Please read carefully the instructions before filling the entries)

I u/31af F SR 3Mud gRT fby MU

H! o1 Hiera faaror @i g 100 el de Hfid g a1y
Brief resume of the work done by you during the year/period from to
(The resume to be furnished should be limited to 100 words)
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2. PUar 3 #e guid, o Heayuf Iwar Iuafe 8 8 8k 39 iUt a1 aieH
T |

Please also indicate Items In which there have been significantly higher achievements
and your contribution thereto.

3. BUAI BE B BIA P (oY USRI fbT T Yael H HEAT 3R 3% HRUI, IS Dig
1, 1 J&Y H ¥y |

Please state, briefly, the shortfalls in your input and reasons therefore, if any.

4. HU ¥41¢ fF T gdad! dwask a8 & Ed YUt It affe faaveft Foa affa
YT Hae IY & F1G & d1G 31 SHAY! @ qIad HR of T A afg 78 ar faavon
SIS B BT IR &l &I
Please state whether the annual return on immoveable property for the preceding
calendar year was filed within the prescribed date i.e. 31% January of the year
following the calendar year. If not, the date of filing the return should be given.

R Place:
Y U] & geaer foreet Ui fordt St 8
a1 Date: Signature of the Official reported upon
HIT Part lli
fraifé st #1 sngfemat

Assessment of the Reporting Officer

1. RO forem arar et um 2-8 fau e faeror & wend 8 2 afe e, o srenfa
o5 1 e & SIR 3P R PRV ?
Does the Reporting Officer agree with the statement made in part-11? If not, the
extent of disagreement and reasons thereof.
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2. Rui foraa ol iRl R Ui qUi/fA=Ivd &1 HiRkegera dife 1 FuRor fban
ST S fd5 1-10 & TAM W g afeq | fored 1 &1 ared Faw 3ife 9 ok 10 &1
Y I=dH B A 5l
Numerical grading is to be awarded for each of the attribute by the reporting
authority which should be on a scale of 1-10, where 1 refers to the lowest grade and
10 to the highest.

(@UaT Ufafat wRA ¥ A gd fexndsi o e 4 Ug)

(Please read carefully the guidelines before filling the entries)

(@) "fPT T SR BT ip 39 TS B IReitg 40 Ufrd gl

(A) Assessment of work output (weightage to this Section would be 40%)

Pifc Grading

) B B! UG 3R GRS BT BT TR

Quality of work and level of professional skill

i) T 3R IRY T G 3R HITS-UA &b GHTEH |
fasa=figar &1 qo
Trust worthiness in handling secret and top secret matters
and papers

iii) BT SR BT IWRWTA 3R S5, YIaTeHD! 3lia J ailod
BHITA-TA T T TR U BT
Maintenance of engagement diary and timely submission
of necessary papers for meeting, interviews etc.

iv)  SMUdTG® HR/SURIA ST &1 QT foodT ST

Accomplishment of exceptional work/unforeseen tasks
performed.

“fPU T B DI I DI (Fd (1 F iv)/4x0.4
Overall Grading on 'Work Output' (Total [i to iv]/4x0.4)

@)  Jafaad o &1 Heih (39 WS &1 dRolg 30 Ufawrd gty

(B) Assessment of personal attributes (weightage to this section would be 30%)

Difc Grading

)  PM & Ul SifNghT

Attitude to work

iy S, IHAl 3R Hed

Intelligence, keenness and industry

i) SR dM G-l

Maintenance of discipline

iv)  TorHERY &1 |y
Sense of responsibility
v)  HUNU DR

Communication skills
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vi)  \qe o

Leadership qualities

vi) < H BRI B Bl argdn

Ability to work in team

viiiy  3ffad fafY T S 1 B4 BT A

Ability to meet deadline

i O B T Biie [Hd (i ¥ viii)/8x0.3]

Overall Grading on 'Personal Attributes' (Total [i to viii)/8x0.3)

M FEidE el B Hedidh 39 WS & aReilg 30 ufawd gl

© Assessment of functional competence (weightage to this section would be 30%)

Fife Grading

)  UReY Rwfr, v, Rigw, I faaRur qur R g
IR &= B A
Ability to draft notes, letter, minutes, briefs and ability to
prepare summary etc.

i) DIYAIRSD T dUR B D1 ATl

Strategic planning ability

i) URWR® J&Y
Inter-personal relations
iv)  gHaYg Irgdr

Coordination ability

V) OYTE §U, U8 3R GRUIE Bid B aUT AT &b a1
HAGgR-DIA
Effective liaison, Initiative and tact in dealing with
telephones calls & visitor

vi) IR HHARAl & e qur 3= URd &1 ot Al

Ability to motivate and develop subordinates

"GP &l BT THY BIfC [ (i F vi)/6x0.3]

Overall Grading on 'Functional Competency (Total [i to vi] /6x0.3)

feoft : Trw Ffe < 1S 3T & SruTd B, TIS! & TS T & SN G P oilg W IR R |

Note: The overall grading will be based on addition of the mean value of each group of

indicators in proportion to weightage assigned.
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HIT Part - iv

AT GENERAL

ST ¥ U [STgl Fa! AL gl]
Relations with the public (wherever applicable)
(GO TR Y S 0 Ugd 3R S0 SaRadbaat & U Suat argforarsiiaar w fewuft &)

(please comment on the official's accessibility to the public and responsiveness to their needs)

TRIEI0T [0 UGURY &1 UTdt THTETITG T R AR &1 96 & He-ToR UTRIef0 &l
RIpTRD 3]
Training (Please give recommendations for training with a view to future improving
the effectiveness and capabilities of the official)

YR SIfedt SiiR/srar Sryfea
SR 3 faT SR TReor | gt
Effectiveness in the development and
protection of SCs and/or STs.

(P)
(a)

()
(b)

Q)

()

(d

ST, 3TR/31YaT 35T, & vl Hfighy

Attitude towards SCs and/or Sts

JrATIG =g & Ufd Gaga=iadr

Sensitive to social justice

3 ST, 3fR/31YdT 31T, & fel J=iar

1 AP 3R G B & 3R I35 I
R 3 3 T qed 3R T
BHRATS P DI &l

Ability to take quick and effective action
to prevent and quell atrocities and ensure
justice to SCs and/or STs.

SIS, 3R/37aT SIS, H fahrd a &t

guTfdd

Effectiveness in bringing about the development
of SCs and/or STs
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4, Wy B U State of Health

5, JAMST (SR} &1 AT | feuguft &%)

Integrity (Please comment on the integrity of the official).

6.  Ruifén @R grRT ueurt & g8 Ui SR HH IO, SRNYRU Iuafs, Tgayguf
HAA! 3R FHGR T & Ufd 390 Ifgd Iqb THT U & Faig | aRF FT 3ebar
(SITHAT 100 sal H)

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength, extraordinary achievements,
significant failures and attitude towards weaker section.

7. RUd & yrT- H TS &, @ & 7T H < T @Rite & YR IR T JBA1HD AT
Overall numerical grading on the basis of weightage given in Section A, B and C in
Part-Ill of the Report.

RO il & gxaer
Signature of the Reporting Officer

R Place:
% 31&RI H A Name in Block letters:
UG Designation (T ¢ Bt 3fafdy )
(During the period of report):

faAi® Date:
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