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çÍ̇ ≠¶¸flµ÷ ∏Í̧ø÷¥÷ ≤÷÷Íõ‘̧ / CENTRAL SILK BOARD

æ÷√°÷ ¥÷”°÷÷ª÷µ÷ (≥÷÷∏¸ü÷ √÷∏¸ç˙÷∏¸) / MINISTRY OF TEXTILES (GOVT. OF INDIA)

≤÷Îê÷ª÷Êπ ¸̋ / BENGALURU - 560 068

æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Ÿ¥÷ç˙ ç˙fl _____________ √÷Í ______________ ü÷ç˙ ç˙fl
Üæ÷◊¨÷ ç˙fl æ÷÷Ÿ¬÷ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘̧

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SCIENTIFIC PERSONNEL

FOR THE PERIOD FROM ____________________TO _____________________

≥÷÷ê÷ / Part - I

(æ÷Óµ÷¤åü÷ç˙ ≤µ÷÷Í∏¸÷ / PERSONAL DATA)

(√÷”≤÷”◊¨÷ü÷ Ø÷œø÷÷√÷◊≠÷ç˙ Ü≠÷„≥÷÷ê÷ ¸́÷∏¸÷ ≥÷∏Í̧ ï÷÷≠÷Í çÍ̇  ◊ª÷ã)
(To be filled up by the Administrative Section concerned)

1. æ÷Óñ÷÷◊≠÷ç˙ ç˙÷ ≠÷÷¥÷ (√Ø÷¬ô¸ ÜÅ÷∏¸÷Í” ¥÷Î) :

Name of the Scientist (In Block Letters)

2. ç˙¥÷‘ì÷÷∏¸fl √÷”èµ÷÷ Employee No. :

3. ï÷≠¥÷ ◊ü÷◊£÷ Date of Birth :

4. ≤÷÷Íõ‘̧ ç˙fl √÷Íæ÷÷ ¥÷Î Ø÷œæ÷Íø÷ ç˙fl ◊ü÷◊£÷ :

Date of entry into Board�s service

5. æ÷ü÷‘¥÷÷≠÷ Ø÷§ Present post :

6. æ÷Íü÷≠÷ ¥÷Í◊ô“̧å√÷ ¥÷Î æ÷Íü÷≠÷ æ÷ √ü÷∏¸ :

Pay and Level in Pay Matrix

(ç˙) æ÷ü÷‘¥÷÷≠÷ Ø÷§¸/¡÷Íù÷fl ¥÷Î ª÷ê÷÷ü÷÷∏¸ :

◊≠÷µ÷„¤åü÷ ç˙fl ü÷÷∏¸flè÷
(a) Date of continuous appointment

to the present post / grade

(è÷) ◊ç˙√÷ Ø÷œ≥÷÷ê÷ ¥÷Î ç˙÷µ÷‘∏¸ü÷ ∆Ô̧ ü÷£÷÷ ç˙≤÷ √÷Í :

(b) Division in which working and

since when

Ø÷œØ÷°÷ FORM-1 ç˙¥÷‘ì÷÷∏¸fl √÷”. Employee No.
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(ê÷) ü÷Ó≠÷÷ü÷fl √£÷÷≠÷ - √÷”√£÷÷≠÷/áç˙÷á‘ ï÷∆¸÷— :

æ÷ü÷‘¥÷÷≠÷ ¥÷Î ç˙÷µ÷‘∏¸ü÷
(c) Place of posting - Institute/Unit

presently working at

7. ø÷ÓÅ÷◊ù÷ç˙ µ÷÷Íêµ÷ü÷÷ã— :

Academic qualifications

8. õ¸∂Êô¸fl √÷Í Ü≠÷„Ø÷¤√£÷◊ü÷ ç˙fl Üæ÷◊¨÷ :

Period of absence from duty

(ç˙ a) î„̊º¸fl Leave :

(è÷ b) Ü¨µ÷µ÷≠÷ î„̊º¸fl Study Leave :

(ê÷ c) Ø÷œ◊ø÷Å÷ù÷ Training :

(ë÷ d) Ø÷œ◊ü÷◊≠÷µ÷„¤åü÷ Deputation :

≥÷÷ê÷ / Part - II

(◊ï÷√÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙fl ◊∏¸Ø÷÷Íô‘̧ ◊ª÷è÷fl ï÷÷≠÷fl ∆Ó̧ à≠÷çÍ̇  ¸́÷∏¸÷ ≥÷∏Í̧ ï÷÷≠÷Í çÍ̇  ◊ª÷ã)
(TO BE FILLED UP BY THE SCIENTIST REPORTED UPON)

(Ø÷œ◊æ÷¤¬ô¸µ÷÷” ≥÷∏¸≠÷Í √÷Í Ø÷∆¸ª÷Í Ø÷œØ÷°÷ çÍ̇  Ü”ü÷ ¥÷Î ¥÷÷ê÷‘§¸ø÷fl‘ ◊√÷®¸÷”ü÷ ¥÷Î ◊§¸ã ê÷ã Ü≠÷„§Í̧ø÷÷Í ” ç˙÷Í çÈ̇ Ø÷µ÷÷ ¨µ÷÷≠÷ √÷Í Ø÷úÎ̧ Õ̧)¸
(Please read carefully the instructions given in the guidelines at the end of the form before filling up the entries)

1. ç˙. ¥÷Êª÷¸ ç˙÷µ÷‘ Å÷Í°÷ (ãç˙ ¥÷Î √÷fl◊¥÷ü÷ ç˙∏Î̧) (çÈ̇ Ø÷µ÷÷ √÷”≤÷”◊¨÷ü÷ ¥÷Êª÷¸ ç˙÷µ÷‘ Å÷Í°÷ çÍ̇  √÷÷¥÷≠÷Í √÷∆¸fl ◊ì÷≈≠÷ (√) ª÷ê÷÷ã—Ö)
ü A. Core work area (Limit to one) (Please put a tick mark (√) against the concerned core work area.)

Ü≠÷„√÷”̈ ÷÷≠÷ [      ]
Research

Ü≠÷„√÷”̈ ÷÷≠÷ Ø÷œ√÷÷∏¸ [      ]
Research Extension

¥÷÷≠÷æ÷ √÷”√÷÷¨÷≠÷ ◊æ÷ç˙÷√÷ [      ]
Human Resource Development

≤÷flï÷ àüØ÷÷§¸≠÷ æ÷ ◊æ÷ü÷∏¸ù÷ [      ]
Seed Production and Distribution

Ø÷◊∏¸µ÷÷Íï÷≠÷÷ Ü≠÷„¡÷æ÷ù÷, ¥÷Êªµ÷÷”ç˙≠÷, √÷¥÷≠æ÷µ÷≠÷ ãæ÷” Ü≠÷„√÷”̈ ÷÷≠÷ Ø÷œø÷÷√÷≠÷ [      ]

Project Monitoring, Evaluation, Co-ordination and Research Administration



3

1. è÷. √÷”≤÷®¸̧ ç˙÷µ÷‘ Å÷Í°÷ (çÈ̇ Ø÷µ÷÷ √÷”≤÷”◊¨÷ü÷ ¥÷Êª÷¸ ç˙÷µ÷‘ Å÷Í°÷(°÷÷Í”) çÍ̇  √÷÷¥÷≠÷Í √÷∆¸fl ◊ì÷≈≠÷ (√) ª÷ê÷÷ã—Ö)
ü B. Associate work area(s) [Please put a tick mark (√) against the concerned core work area(s)]

Ü≠÷„√÷”̈ ÷÷≠÷ Research [      ]

Ø÷œ÷Ó™÷Í◊ê÷ç˙fl ∆¸√ü÷÷”ü÷∏¸ù÷ [      ]
Transfer of Technology

¥÷÷≠÷æ÷ √÷”√÷÷¨÷≠÷ ◊æ÷ç˙÷√÷ [      ]
Human Resource Development

±˙÷¥÷‘ Ø÷œ≤÷”̈ ÷≠÷ Farm Management [      ]

Ü≠÷„çÈ̇ ◊ü÷ æ÷ ◊æ÷ç˙÷√÷ [      ]
Design and Development

Ø÷◊∏¸µ÷÷Íï÷≠÷÷ Ü≠÷„¡÷æ÷ù÷, ¥÷Êªµ÷÷”ç˙≠÷ æ÷ Ü≠÷„√÷”̈ ÷÷≠÷ Ø÷œø÷÷√÷≠÷ [      ]

Project Monitoring, Evaluation and Research Administration

ã√÷ ã/ã√÷ Ü÷Í/Ü÷∏¸ √÷fl Ø÷œÍÅ÷ç˙ çÍ̇  ∫˛Ø÷ ¥÷Î çÍ̇ ≠¶¸flµ÷ ≤÷flï÷ Ü◊¨÷◊≠÷µ÷¥÷ ç˙÷ §¸÷◊µ÷üæ÷ [      ]

Central Seed Act Obligations as SA/SO/RC observer

ï÷≠÷‘ª÷÷Í”/Ø÷◊°÷ç˙÷Ü÷Í” ç˙÷ √÷”Ø÷÷§¸≠÷ ãæ÷” Ø÷œç˙÷ø÷≠÷ [      ]

Editing and Publication of Journals / Magazines

Ø÷flõÕ̧ç˙÷Í” ãæ÷” ∏¸÷Íê÷÷Í” ç˙÷ √÷æ÷Í ‘Å÷ù÷ æ÷ ◊≠÷ê÷∏¸÷≠÷fl [      ]

Survey and Surveillance of pests and diseases

Ü≠µ÷ (çÈ̇ Ø÷µ÷÷ àªª÷Íè÷ ç˙∏Î̧ ) [      ]

Others (Please specify)

2. ç˙¢÷‘æµ÷÷Í ” ç˙÷ √÷”◊Å÷Øü÷ ◊æ÷æ÷∏¸ù÷
Brief description of duties
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3. çÈ̇ Ø÷µ÷÷ ◊∏¸Ø÷÷Íô¸÷‘̈ ÷fl≠÷ æ÷¬÷‘ ¥÷Î Ü÷∏¸ ã±˙ õ¸fl ãæ÷” Ü÷∏¸ ã±˙ õ¸fl ç˙÷µ÷‘Å÷Í°÷ çÍ̇  Ü¨÷fl≠÷ ◊≠÷¨÷÷‘◊∏¸ü÷ Ü≠÷„√÷÷∏¸ Ø÷œüµ÷Íç˙ ª÷Åµ÷ Ø÷∏¸ Ø÷œ÷£÷◊¥÷ç˙ü÷÷/¥÷∆¸¢æ÷ çÍ̇  çŒ̇ ¥÷ ¥÷Î ◊≠÷¨÷÷‘◊∏¸ü÷
¥÷÷°÷÷ü¥÷ç˙/≥÷÷Ó◊ü÷ç˙/◊æ÷¢÷flµ÷ ª÷Åµ÷÷Í ”/àßÍ̧øµ÷÷Í ” ãæ÷” Ø÷œüµ÷Íç˙ ª÷Åµ÷ Ø÷∏¸ Ø÷œ÷Øü÷ àØ÷ª÷¤≤¨÷ ç˙÷ àªª÷Íè÷ ç˙∏Î̧Ö

Please specify the quantitative / physical / financial targets / objectives set in the order of priority / importance

and the achievements against each target as set under RFD and the RFD scope for the year of reporting.

çŒ̇ .√÷”.
Sl.No.

√æ÷µ÷” çÍ̇  ◊ª÷ã ◊≠÷µ÷ü÷ / ◊≠÷¨÷÷‘◊∏¸ü÷ ª÷Åµ÷*
Targets* assigned / set for himself / herself

ê÷„ù÷æ÷¢÷÷ Ø÷œ÷ì÷ª÷÷Í” ç˙÷ àªª÷Íè÷ ç˙∏¸ü÷Í ∆„̧ã àØ÷ª÷¤≤¨÷/Ø÷◊∏¸ù÷÷¥÷
Achievement/Outcome indicating quality parameters

ç˙ A

è÷ Ü÷∏¸ ã±˙ õ¸fl Ü”ç˙  àüçÈ̇ ¬ô¸           ≤÷∆„̧ü÷ Üìî˚÷     Üìî˚÷  ¥÷¨µ÷¥÷   è÷∏¸÷≤÷

B RFD Score  Excellent  Very Good  Good  Fair   Poor

* Ø÷œüµ÷Íç˙ ¥÷Êªµ÷÷”ç˙≠÷ æ÷¬÷‘ çÍ̇  Ø÷œ÷∏”̧≥÷ ¥÷Î æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  ◊ª÷ã ◊≠÷µ÷ü÷ ãæ÷” Ü◊¨÷√÷Ê◊ì÷ü÷ ª÷Åµ÷ Ö
* Target as fixed and notified to the Scientist in the beginning of each assessment year.
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4. (ç˙) çÈ̇ Ø÷µ÷÷ à≠÷ ¥÷§¸÷Í ” ç˙÷ àªª÷Íè÷ ç˙∏Î̧ ◊ï÷≠÷¥÷Î àªª÷Íè÷≠÷flµ÷ àØ÷ª÷¤≤¨÷µ÷÷” ∏¸∆¸fl ∆Ô̧ Ü÷Ó∏¸ à≠÷¥÷Î ÜØ÷≠÷Í µ÷÷Íê÷§¸÷≠÷ ç˙÷ àªª÷Íè÷ ç˙∏Î̧ Ö Ø÷”ï÷flçÈ̇ ü÷
◊ç˙ã ê÷ã ãç˙√æ÷, Ü◊¨÷çÈ̇ ü÷ Ø÷œï÷÷◊ü÷ µ÷÷ ◊ç˙√¥÷, Ü≠÷„ñ÷Øü÷ àüØ÷÷§¸ (§¸÷Î”), Ü÷◊§¸ √÷Í √÷”≤÷”◊¨÷ü÷ ◊æ÷ø÷Í¬÷ ≤µ÷÷Í∏¸÷ §Î̧ Ö

(a) Please indicate items in which there have been significantly higher achievements and your contribution
thereto. Provide specific details pertaining to patents filed, races or varieties authorized, product(s)

licensed, etc.

(è÷) çÈ̇ Ø÷µ÷÷ ª÷Åµ÷÷Í ” çÍ̇  √÷”≤÷”̈ ÷ ¥÷Î ç˙◊¥÷µ÷÷”, µ÷◊§¸ ç˙÷Íá‘ ∆¸÷Í ü÷£÷÷ ü÷ü√÷”≤÷”̈ ÷fl ç˙÷∏¸ù÷ ç˙÷ √÷”Å÷ÍØ÷ ¥÷Î àªª÷Íè÷ ç˙∏Î̧Ö
(b) Please state briefly the shortfalls, if any, with reference to the targets and reasons therefor.

5. ª÷Åµ÷ Ø÷œ÷Øü÷ ç˙∏¸≠÷Í ¥÷Î, µ÷◊§¸ ç˙÷Íá‘ ≤÷÷¨÷÷ ∏¸∆¸fl ∆¸÷Í, ü÷÷Í çÈ̇ Ø÷µ÷÷ àªª÷Íè÷ ç˙∏Î̧ (◊ï÷≠∆Î̧ ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í ü÷£÷÷ Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷◊∏¸µ÷÷Í” çÍ̇
¨µ÷÷≠÷ ¥÷Î ª÷÷µ÷÷ ê÷µ÷÷ £÷÷)Ö
Please specify constraints experienced, if any, in achieving the targets (which were brought to the notice

of the Reporting and Reviewing Officers).
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6. Ü≠µ÷ àØ÷ª÷¤≤¨÷µ÷÷”  Other Achievements

(ç˙) Ø÷œç˙÷ø÷≠÷ (◊∏¸Ø÷÷Íô¸÷‘̈ ÷fl≠÷ Üæ÷◊¨÷ çÍ̇  §¸÷Ó∏¸÷≠÷ Ø÷œç˙÷◊ø÷ü÷/√æ÷flçÈ̇ ü÷ ç˙÷ ∆¸fl àªª÷Íè÷ ç˙∏Î̧ ) Ö
(a) Publications (Mention only published / accepted during the reporting period).

(i) æ÷Óñ÷÷◊≠÷ç˙ ª÷Íè÷ Scientific Papers

(ii) ü÷ç˙≠÷flç˙fl ◊∏¸Ø÷÷Íô‘ (¥÷÷◊√÷ç˙, ◊ü÷¥÷÷∆¸fl, æ÷÷◊¬÷‘ç˙ ◊∏¸Ø÷÷Íô‘ /ç˙÷µ÷‘ µ÷÷Íï÷≠÷÷/ç˙÷µ÷‘ µ÷÷Íï÷≠÷÷ Ø÷œê÷◊ü÷ ï÷Ó√÷fl ≠÷Í¥÷fl ◊∏¸Ø÷÷Íô‘ ç˙÷Í î˚÷ÍõÕ̧ç˙∏¸)Ö
Technical Reports (excluding routine reports such as monthly, quarterly, annual reports/action
plan/action plan progress).

(iii) Ø÷„√ü÷ç˙ / Ø÷„√ü÷ç˙ çÍ̇  Ü¨µ÷÷µ÷ Books / Book Chapters.
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(iv) ª÷÷Íç˙◊Ø÷œµ÷ ª÷Íè÷ Popular Articles

(è÷) Ø÷flãì÷.õ¸fl/ã¥÷.◊±˙ª÷/ã¥÷.ã√÷√÷fl. ç˙÷ Ø÷µ÷‘æ÷ÍÅ÷ù÷
(b) Ph.D/M.Phil/M.Sc. Supervision

(ê÷) ∏¸÷ï÷≥÷÷¬÷÷ (◊∆¸≠§¸fl) ç˙÷µ÷÷‘≠æ÷µ÷≠÷ ¥÷Î̧ µ÷÷Íê÷§¸÷≠÷
(c) Contribution towards implementation of Official Language (Hindi)

(ë÷) Ü≠µ÷ (àªª÷Íè÷ ç˙∏Î̧)
(d) Others (specify)

7. çÈ̇ Ø÷µ÷÷ µ÷∆¸ ≤÷ü÷÷ã— ◊ç˙ åµ÷÷ ◊Ø÷î˚ª÷Í çÓ̇ ª÷Îõ¸∏¸ æ÷¬÷‘ ç˙fl Üì÷ª÷ √÷”Ø÷◊¢÷ √÷Í √÷”≤÷”◊¨÷ü÷ æ÷÷◊¬÷‘ç˙ ◊æ÷æ÷∏¸ù÷ ◊≠÷¨÷÷‘◊∏¸ü÷ ◊ü÷◊£÷ çÍ̇  Ü”§¸∏¸ Ü£÷÷‘̧ü÷À
çÓ̇ ª÷Îõ¸∏¸ æ÷¬÷‘ çÍ̇  Ø÷øì÷÷ü÷À æ÷¬÷‘ çÍ̇  31 ï÷≠÷æ÷∏¸fl ü÷ç˙ Ø÷œ√ü÷„ü÷ ◊ç˙µ÷÷ ê÷µ÷÷ ∆Ó̧ Ö µ÷◊§¸ ≠÷∆¸‡, ü÷÷Í ◊æ÷æ÷∏¸ù÷ Ø÷œ√ü÷„ü÷ ç˙∏¸≠÷Í ç˙fl ◊ü÷◊£÷ §¸fl ï÷÷ãÖ
Please state whether the annual returns on immovable property for the preceding calendar year has

been filed within the prescribed date i.e., 31st January of the year following the calendar year. If not, the

date of filing the returns should be given.

∆¸√ü÷÷Å÷∏¸ Signature :

◊§¸≠÷÷”ç˙ Date :
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≥÷÷ê÷ / Part - III

(◊∏¸Ø÷÷Íô‘̧ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ¸́÷∏¸÷ ≥÷∏Í̧ ï÷÷≠÷Í çÍ̇  ◊ª÷ã)
(To be filled up by the Reporting Officer)

(Ø÷œ◊æ÷¤¬ô¸µ÷÷” ≥÷∏¸≠÷Í √÷Í Ø÷∆¸ª÷Í Ø÷œØ÷°÷ çÍ̇  Ü”ü÷ ¥÷Î ¥÷÷ê÷‘§¸ø÷fl ‘ ◊√÷®¸÷”ü÷ ¥÷Î ◊§¸ã ê÷ã Ü≠÷„§Í̧ø÷÷Í” ç˙÷Í çÈ̇ Ø÷µ÷÷ ¨µ÷÷≠÷ √÷Í Ø÷úÕÍ̧ ”)
(Please read carefully the instructions given in the guidelines at the end of the form before filling up the entries)

ç˙÷µ÷‘ ç˙fl Ø÷œçÈ̇ ◊ü÷¸ ãæ÷” ê÷„ù÷æ÷¢÷÷¸ NATURE AND QUALITY OF THE WORK

1. çÈ̇ Ø÷µ÷÷ æ÷Óñ÷÷◊≠÷ç˙ ´¸÷∏¸÷ ≥÷∏Í̧ ê÷ã ≥÷÷ê÷-II Ø÷∏¸ ◊ô¸ØØ÷ù÷fl §Î̧ Ü÷Ó∏¸ ◊æ÷ø÷Í¬÷ ∫˛Ø÷ √÷Í µ÷∆¸ àªª÷Íè÷ ç˙∏Î̧ ◊ç˙ åµ÷÷ Ü÷Ø÷ ª÷Åµ÷÷Í”, àßÍ̧øµ÷÷Í”, àØ÷ª÷¤≤¨÷µ÷÷Í” Ü÷Ó∏¸ ç˙◊¥÷µ÷÷Í”

çÍ̇  ≤÷÷∏Í̧ ¥÷Î ◊§¸ã ê÷ã à¢÷∏¸ √÷Í √÷∆¸¥÷ü÷ ∆Ô̧Ö

Please comment on Part-II as filled up by the Scientist and specifically state whether you agree with  the

answers relating to targets, objectives, achievements and shortfalls.

2. ç˙÷µ÷‘ ◊≠÷¬Ø÷÷§¸≠÷ ç˙fl ê÷„ù÷æ÷¢÷÷¸ QUALITY OF WORK OUTPUT

çÈ̇ Ø÷µ÷÷ ç˙÷µ÷‘ çÍ̇  ¥÷÷≠÷ç˙ ü÷£÷÷ ç˙÷µ÷‘çŒ̇ ¥÷ çÍ̇  àßÍ̧øµ÷÷Í” ü÷£÷÷ ≤÷÷¨÷÷Ü÷Í” √÷Í √÷”≤÷”◊¨÷ü÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙fl ç˙÷µ÷‘ ◊≠÷¬Ø÷◊¢÷ ç˙fl ê÷„ù÷æ÷¢÷÷, µ÷◊§¸ ç˙÷Íá‘ ∆¸÷Í, Ø÷∏¸ ◊ô¸ØØ÷ù÷fl §Î̧Ö

Please comment on the Scientist's quality of performance in relation to standard of work and programme

objectives and constraints, if any.
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3.1 ¥÷Êªµ÷÷”ç˙≠÷¸ ASSESSMENT

çÈ̇ Ø÷µ÷÷ ÜØ÷≠÷Í æ÷√ü÷„◊≠÷¬ö¸ ◊æ÷øª÷Í¬÷ù÷ çÍ̇  Ü÷¨÷÷∏¸ Ø÷∏¸ 1-10 çÍ̇  Ø÷Ó¥÷÷≠÷Í Ø÷∏¸ Ø÷Êù÷÷’ç˙ ¥÷Î Ü”ç˙ §Î̧Ö
Please award points in whole numbers on a scale of 1-10, based on your objective analysis.

ç˙-ç˙÷µ÷‘ ◊≠÷¬Ø÷÷§¸≠÷ (¥÷∆¸¢æ÷ = 40%) A-WORK OUTPUT (Weightage = 40%)

çŒ̇ .
√÷”.
Sl.
No.

ê÷„ù÷
Attributes

Ü”ç˙ (1-10 çÍ̇  Ø÷Ó¥÷÷≠÷Í Ø÷∏¸)
Points (on a scale of 1-10)

×∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷÷ Ü◊¨÷ç˙÷∏¸fl
Reporting Officer

¯÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl
Reviewing Officer

1 µ÷÷Íï÷≠÷÷≤÷®¸ ç˙÷µ÷‘ ç˙÷ √÷”Ø÷÷§¸≠÷
Accomplishment of planned work

2 ç˙÷µ÷‘ ◊≠÷¬Ø÷÷§¸≠÷ ç˙fl ê÷„ù÷æ÷¢÷÷ Quality of work output

3 ◊æ÷øª÷Í¬÷ù÷ ç˙fl µ÷÷Íêµ÷ü÷÷ Analytical ability

4 ◊≠÷¬Ø÷÷◊§¸ü÷ Ü√÷÷¨÷÷∏¸ù÷ ç˙÷µ÷‘/√÷”Ø÷÷◊§¸ü÷ ÜØ÷œüµ÷÷◊ø÷ü÷ ç˙÷µ÷‘
Accomplishment of exceptional work / unforeseen

tasks performed

ç„̇ ª÷ Ü”ç˙ (ã≠÷) Total points (N)

¡÷Íù÷fl Ü”ç˙ (ã) = (ã≠÷/4) x 0.4
Grade Points (A) = (N/4) x 0.4

∆¸√ü÷÷Å÷∏¸ Signature

è÷-æ÷Óµ÷¤åü÷ç˙ ê÷„ù÷ (¥÷∆¸¢æ÷ = 30%) B-PERSONAL ATTRIBUTES (Weightage = 30%)

çŒ̇ .
√÷”.
Sl.
No.

ê÷„ù÷
Attributes

Ü”ç˙ (1-10 çÍ̇  Ø÷Ó¥÷÷≠÷Í Ø÷∏¸)
Points (on a scale of 1-10)

◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷÷ Ü◊¨÷ç˙÷∏¸fl
Reporting Officer

Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl
Reviewing Officer

1 ç˙÷µ÷‘ çÍ̇  Ø÷œ◊ü÷ Ü◊≥÷æ÷È◊¢÷ Attitude to work

2 ◊ï÷¥¥÷Í§¸÷∏¸fl ç˙÷ ≥÷÷æ÷ Sense of responsibility

3 Ü≠÷„ø÷÷√÷≠÷ ≤÷≠÷÷ã ∏¸è÷≠÷÷ Maintenance of discipline

4 √÷”Ø÷œÍ¬÷ù÷ ç˙÷Óø÷ª÷ (¥÷÷Ó◊è÷ç˙ æ÷ ◊ª÷◊è÷ü÷)

Communication skills (Oral and written)

5 ≠÷Íü÷Èüæ÷ çÍ̇  ê÷„ù÷ Leadership qualities

6 √÷¥÷Ê∆¸ ≥÷÷æ÷≠÷÷ √÷Í ç˙÷µ÷‘ ç˙∏¸≠÷Í ç˙fl Å÷¥÷ü÷÷

Capacity to work in team spirit

7 √÷¥÷µ÷-√÷fl¥÷÷ çÍ̇  Ü”§¸∏¸ ç˙÷µ÷‘ ç˙∏¸≠÷Í ç˙fl Å÷¥÷ü÷÷

Capacity to work in time limit

8 Ü÷Ø÷√÷fl √÷”≤÷”̈ ÷ Inter-personal relations

ç„̇ ª÷ Ü”ç˙ (ã≠÷) Total points (N)

¡÷Íù÷fl Ü”ç˙ (≤÷fl) = (ã≠÷/8) x 0.3

Grade Points (B) = (N/8) x 0.3

∆¸√ü÷÷Å÷∏¸ Signature
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ê÷-ç˙÷µ÷÷‘ü¥÷ç˙ Å÷¥÷ü÷÷ (¥÷∆¸¢æ÷ = 30%) C-FUNCTIONAL COMPETENCE (Weightage = 30%)

çŒ̇ .
√÷”.
Sl.
No.

ê÷„ù÷
Attributes

Ü”ç˙ (1-10 çÍ̇  Ø÷Ó¥÷÷≠÷Í Ø÷∏¸)
Points (on a scale of 1-10)

◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷÷ Ü◊¨÷ç˙÷∏¸fl
Reporting Officer

Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl
Reviewing Officer

1 ç˙÷µ÷‘ Å÷Í°÷ ¥÷Î ◊≠÷µ÷¥÷÷Í ”/◊æ÷◊≠÷µ÷¥÷÷Í ”/Ø÷œ◊çŒ̇ µ÷÷Ü÷Í ” ç˙÷ ñ÷÷≠÷ ü÷£÷÷
à≠∆Î̧ ö¸flç˙ √÷Í ª÷÷ê÷Ê ç˙∏¸≠÷Í ç˙fl Å÷¥÷ü÷÷
Knowledge of Rules/Regulations/Procedures in the area of

function and ability to apply them correctly

2 ç˙÷µ÷‘-≠÷fl◊ü÷ ç˙fl µ÷÷Íï÷≠÷÷ ≤÷≠÷÷≠÷Í ç˙fl Å÷¥÷ü÷÷
Strategic planning ability

3 ◊≠÷ù÷‘µ÷ ª÷Í≠÷Í ç˙fl Å÷¥÷ü÷÷

Decision making ability

4 √÷¥÷≠æ÷µ÷ ç˙fl Å÷¥÷ü÷÷

Coordination ability

5 Ü¨÷fl≠÷√£÷ ç˙¥÷‘ì÷÷◊∏¸µ÷÷Í” ç˙÷Í Ø÷œÍ◊∏¸ü÷ ãæ÷” ◊æ÷ç˙◊√÷ü÷ ç˙∏¸≠÷Í ç˙fl

Å÷¥÷ü÷÷

Ability to motivate and develop the subordinates

ç„̇ ª÷ Ü”ç˙ (ã≠÷) Total points (N)

¡÷Íù÷fl Ü”ç˙ (√÷fl) = (ã≠÷/5) x 0.3

Grade Points (C) = (N/5) x 0.3

∆¸√ü÷÷Å÷∏¸ Signature

◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ́ ¸÷∏¸÷ àªª÷Íè÷≠÷flµ÷ æ÷ù÷‘≠÷
PEN PICTURE BY REPORTING OFFICER
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(◊∏¸Ø÷÷Íô¸÷‘̈ ÷fl≠÷ Üæ÷◊¨÷ çÍ̇  §¸÷Ó∏¸÷≠÷ 8 ¡÷Íù÷fl Ü”ç˙ ü÷£÷÷ á√÷√÷Í Ü◊¨÷ç˙ Ü£÷æ÷÷ ¥÷÷≠÷ç˙ √÷Í ≠÷flì÷Í Ø÷œ÷Øü÷÷”ç˙ ç˙÷Í à◊ì÷ü÷ Ü÷Ó◊ì÷üµ÷ çÍ̇  √÷÷£÷ Ø÷œ¥÷÷◊ù÷ü÷ ◊ç˙µ÷÷ ï÷÷ã)

(Substantiate precisely scores of 8 grade points and above or below benchmark during the period under report

with proper justification)

ç„̇ ª÷ ¡÷Íù÷fl Ü”ç˙ (ç˙+è÷+ê÷) =

Total grade points (A+B+C)  =

(i) 8 ãæ÷” 10 Ü”ç˙ çÍ̇  ≤÷flì÷ ¡÷Íù÷flçÈ̇ ü÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í "àüçÈ̇ ¬ô¸" ¥÷÷≠÷÷ ï÷÷ãê÷÷Ö
APARs graded between 8 and 10 will be rated as 'Outstanding'.

(ii) 6 ãæ÷” 8 √÷Í ç˙¥÷ çÍ̇  ≤÷flì÷ ¡÷Íù÷flçÈ̇ ü÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í "≤÷∆„̧ü÷ Üìî˚÷¸" ¥÷÷≠÷÷ ï÷÷ãê÷÷Ö
APARs graded between 6 and short of 8 will be rated as 'Very Good'.

(iii) 4 ãæ÷” 6 √÷Í ç˙¥÷ çÍ̇  ≤÷flì÷ ¡÷Íù÷flçÈ̇ ü÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í "Üìî˚÷¸" ¥÷÷≠÷÷ ï÷÷ãê÷÷Ö
APARs graded between 4 and short of 6 will be rated as 'Good'.

(iv) 4 √÷Í ç˙¥÷ Ü”ç˙ ¥÷Î ¡÷Íù÷flçÈ̇ ü÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í "Ü÷Ó√÷ü÷¸" ¥÷÷≠÷÷ ï÷÷ãê÷÷Ö
APARs graded below 4 will be rated as 'Average'.

3.2 ∏¸÷ï÷≥÷÷¬÷÷ (◊∆¸≠§¸fl) çÍ̇  ç˙÷µ÷÷‘≠æ÷µ÷≠÷ ¥÷Î æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  √÷∆¸µ÷÷Íê÷ Ø÷∏¸ ◊ô¸ØØ÷ù÷fl §Î̧ Ö
Comment on the Scientist's contribution towards implementation of Official Language (Hindi).

3.3 ï÷≠÷ü÷÷ çÍ̇  √÷÷£÷ √÷”≤÷”̈ ÷ (ï÷∆¸÷— ç˙∆¸‡ ª÷÷ê÷Ê ∆¸÷Í) Relationship with public (Wherever applicable)

(çÈ̇ Ø÷µ÷÷ ï÷≠÷ü÷÷ çÍ̇  ≤÷flì÷ ¥÷Î æ÷Óñ÷÷◊≠÷ç˙ ç˙fl Ø÷∆ „—ì÷ ü÷£÷÷ à≠÷ç˙fl Ü÷æ÷øµ÷ç˙ü÷÷Ü÷Í” çÍ̇  Ø÷œ◊ü÷ à≠÷ç˙fl Ø÷œ◊ü÷◊çŒ̇ µ÷÷-ø÷flª÷ü÷÷ Ø÷∏¸ ◊ô¸ØØ÷ù÷fl §Î̧)Ö

(Please comment on the Scientist's accessibility to the public and responsiveness to their needs).

3.4 Ü.ï÷÷./Ü.ï÷.ï÷÷./√÷¥÷÷ï÷ çÍ̇  ç˙¥÷ï÷Õ÷Í∏¸ æ÷ê÷‘ çÍ̇  Ø÷œ◊ü÷ Ü◊≥÷æ÷È◊¢÷
Attitude towards SCs/STs/Weaker Sections of the Society

(çÈ̇ Ø÷µ÷÷ Ü.ï÷÷./Ü.ï÷.ï÷÷./ç˙¥÷ï÷Õ÷Í∏¸ æ÷ê÷‘ ç˙fl √÷¥÷√µ÷÷Ü÷Í” ç˙÷Í √÷¥÷ó÷≠÷Í ü÷£÷÷ à≠∆Î̧ √÷„ª÷ó÷÷≠÷Í ç˙fl æ÷Óñ÷÷◊≠÷ç˙ ç˙fl ü÷üØ÷∏¸ü÷÷ Ø÷∏¸ ◊ô¸ØØ÷ù÷fl §Î̧)Ö

(Please comment on the Scientist's understanding of the problems of SCs/STs/Weaker Sections and

willingness to deal with them).
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3.5 Ü◊≥÷Å÷¥÷ü÷÷ ü÷£÷÷ √÷¥÷£÷‘ü÷÷ Aptitude and Potential
(çÈ̇ Ø÷µ÷÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙fl √÷”≥÷÷◊æ÷ü÷ √÷”æ÷È◊®¸ Ü÷Ó∏¸ ◊æ÷ç˙÷√÷ ç˙fl ◊§¸ø÷÷ ≤÷ü÷÷ã—)Ö
(Please indicate possible lines of growth and development of the Scientist).

3.6 Ø÷œ◊ø÷Å÷ù÷ (çÈ̇ Ø÷µ÷÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙fl Ø÷œ≥÷÷◊æ÷ç˙ü÷÷ ü÷£÷÷ Å÷¥÷ü÷÷Ü÷Í” ¥÷Î Ü÷ê÷Í √÷„̈ ÷÷∏¸ ª÷÷≠÷Í ç˙fl •¸¤¬ô¸ √÷Í Ø÷œ◊ø÷Å÷ù÷ ∆Í̧ü÷„ Ü≠÷„ø÷”√÷÷ §Î̧)Ö

Training (Please give recommendations for training with a view to further improving the effectiveness

and capabilities of the Scientist).

3.7 √æ÷÷√£µ÷ ç˙fl ¤√£÷◊ü÷ State of Health

3.8 √÷üµ÷◊≠÷¬ö¸÷ (çÈ̇ Ø÷µ÷÷ ≠÷flì÷Í ◊§¸ã ê÷ã Ü≠÷„§Í̧ø÷ ç˙÷Í §Í̧è÷Î)
Integrity (Please see note below the instructions)

∆¸√ü÷÷Å÷∏¸  Signature :

√£÷÷≠÷ Place : ≠÷÷¥÷ (√Ø÷¬ô¸ ÜÅ÷∏¸÷Í ” ¥÷Î) :

Name (in block letters)

◊§¸≠÷÷”ç˙ Date : Ø÷§¸≠÷÷¥÷ Designation :
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≥÷÷ê÷ / Part - IV

Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl ç˙fl Ü≥µ÷„¤åü÷µ÷÷”
REMARKS OF THE REVIEWING OFFICER

1. Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl çÍ̇  Ü¨÷fl≠÷ ç˙fl ê÷á‘ æ÷Óñ÷÷◊≠÷ç˙ ç˙fl √÷Íæ÷÷ Üæ÷◊¨÷
Length of service of the Scientist under the Reviewing Officer

2. åµ÷÷ Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl √÷”ü÷„¬ô¸ ∆Ó̧ ◊ç˙ ◊∏¸Ø÷÷Íô‘̧ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ≠÷Í ÜØ÷≠÷fl ◊∏¸Ø÷÷Íô‘̧ √÷÷æ÷¨÷÷≠÷fl ãæ÷” ̈ µ÷÷≠÷ çÍ̇  √÷÷£÷ √÷≥÷fl √÷„√÷”ê÷ü÷ ≤÷÷ü÷÷Î Ø÷∏¸ ◊æ÷ì÷÷∏¸
ç˙∏¸ü÷Í ∆„̧ã ◊ª÷è÷fl ∆Ó̧?
Is the Reviewing Officer satisfied that the Reporting Officer has made his / her report with due

care and attention and after taking into account all the relevant matters?

3. åµ÷÷ Ü÷Ø÷ ◊∏¸Ø÷÷Íô‘̧ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl çÍ̇  ¥÷Êªµ÷÷”ç˙≠÷ √÷Í √÷∆¸¥÷ü÷ ∆Ô̧? (µ÷◊§¸ √÷∆¸¥÷ü÷ ≠÷∆¸‡ ∆Ô̧, ü÷÷Í çÈ̇ Ø÷µ÷÷ ç˙÷∏¸ù÷ ≤÷ü÷÷ã—) åµ÷÷ ◊§¸ã ê÷ã ¥÷Êªµ÷÷”ç˙≠÷ ¥÷Î
Ü÷Ø÷ ç˙÷Íá‘ √÷”ø÷÷Í̈ ÷≠÷ ç˙∏¸≠÷÷ Ü£÷æ÷÷ ï÷÷ÍõÕ̧≠÷÷ ì÷÷∆¸ü÷Í/ì÷÷∆¸ü÷fl ∆ÔÓ̧ Î?
Do you agree with the assessment of the Reporting Officer? (In the case of disagreement,

please specify the reasons). Is there anything you wish to modify or add?

4. æ÷Óñ÷÷◊≠÷ç˙ ç˙fl Å÷¥÷ü÷÷, ◊ï÷√÷ç˙÷ àØ÷µ÷÷Íê÷ √÷”ê÷ö¸≠÷ çÍ̇  ◊ª÷ã ª÷÷≥÷§¸÷µ÷ç˙ ∫˛Ø÷ ¥÷Î ◊ç˙µ÷÷ ï÷÷ √÷çÍ̇  (≤µ÷÷Í∏¸÷ §Î̧)Ö
What are the strengths of the Scientist which could be gainfully utilized in the organisation (give

details).



14

Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl ́ ¸÷∏¸÷ àªª÷Íè÷≠÷flµ÷ æ÷ù÷‘≠÷
PEN PICTURE BY REVIEWING OFFICER

(◊∏¸Ø÷÷Íô¸÷‘̈ ÷fl≠÷ Üæ÷◊¨÷ çÍ̇  §¸÷Ó∏¸÷≠÷ 8 ¡÷Íù÷fl Ü”ç˙ ü÷£÷÷ á√÷√÷Í Ü◊¨÷ç˙ Ü£÷æ÷÷ ¥÷÷≠÷ç˙ Ü”ç˙ √÷Í ≠÷flì÷Í ¡÷Íù÷flçÈ̇ ü÷ Ü”ç˙ ç˙÷Í à◊ì÷ü÷ Ü÷Ó◊ì÷üµ÷ çÍ̇  √÷÷£÷ √÷”Ø÷„¤¬ô¸ü÷ ◊ç˙µ÷÷

ï÷÷ã)
(Substantiate precisely scores of 8 grade points and above or below benchmark during the period under report

with proper justification)

ç„̇ ª÷ ¡÷Íù÷fl Ü”ç˙ (ç˙+è÷+ê÷) =

Total grade points (A+B+C) =

(i) 8 ãæ÷” 10 Ü”ç˙ çÍ̇  ≤÷flì÷ ¡÷Íù÷flçÈ̇ ü÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í "àüçÈ̇ ¬ô¸" ¥÷÷≠÷÷ ï÷÷ãê÷÷Ö
APARs graded between 8 and 10 will be rated as 'Outstanding'.

(ii) 6 ãæ÷” 8 √÷Í ç˙¥÷ çÍ̇  ≤÷flì÷ ¡÷Íù÷flçÈ̇ ü÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í "≤÷∆„̧ü÷ Üìî˚÷¸" ¥÷÷≠÷÷ ï÷÷ãê÷÷Ö
APARs graded between 6 and short of 8 will be rated as 'Very Good'.

(iii) 4 ãæ÷” 6 √÷Í ç˙¥÷ çÍ̇  ≤÷flì÷ ¡÷Íù÷flçÈ̇ ü÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í "Üìî˚÷¸" ¥÷÷≠÷÷ ï÷÷ãê÷÷Ö
APARs graded between 4 and short of 6 will be rated as 'Good'.

(iv) 4 √÷Í ç˙¥÷ Ü”ç˙ ¥÷Î ¡÷Íù÷flçÈ̇ ü÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í "Ü÷Ó√÷ü÷¸" ¥÷÷≠÷÷ ï÷÷ãê÷÷Ö
APARs graded below 4 will be rated as 'Average'.

∆¸√ü÷÷Å÷∏¸ Signature :

√£÷÷≠÷ Place : ≠÷÷¥÷ (√Ø÷¬ô¸ ÜÅ÷∏¸÷Í ” ¥÷Î) :

Name (in block letters) :

◊§¸≠÷÷”ç˙ Date : Ø÷§¸≠÷÷¥÷ Designation :
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åµ÷÷ Ü÷Ø÷ ◊∏¸Ø÷÷Í⁄ô¸ê÷ Ü◊¨÷ç˙÷∏¸fl/Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl ´¸÷∏¸÷ ◊ç˙ã ê÷ã ¥÷Êªµ÷÷”ç˙≠÷ ü÷£÷÷ ¥÷ü÷ ◊≥÷Æ÷ü÷÷, µ÷◊§¸ ç˙÷Íá‘ ∆¸÷Í, ◊æ÷æ÷∏¸ù÷ ãæ÷” ü÷ü√÷”≤÷”̈ ÷fl ç˙÷∏¸ù÷÷Í” √÷Í √÷∆¸¥÷ü÷

∆Ô̧ Ö ãÍ√÷fl ¤√£÷◊ü÷ ¥÷Î √æ÷flçÈ̇ ◊ü÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl ≥÷fl  1 √÷Í 10 √çÍ̇ ª÷ Ø÷∏¸ √÷¥÷ê÷œ ê÷œÍÿõ¸ê÷ ç˙∏Í̧ê÷÷Ö

Do you agree with the assessment made by the Reporting officer / Reviewing officer and details of difference of

opinion, if any, with reasons for the same. In such case, acceptance authority will also give overall grade on a scale

of 1 to 10.

√æ÷flçÈ̇ ◊ü÷ ACCEPTANCE

∆¸÷— Yes ≠÷∆¸‡ No

àüçÈ̇ ¬ô¸ Outstanding : 9 ≤÷∆„̧ü÷ Üìî˚÷ Very Good : 7

Üìî˚÷ Good       : 5 Ü√÷”ü÷÷Í¬÷ï÷≠÷ç˙ Unsatisfactory : 0

ü÷÷∏¸flè÷ Date : ___________ √æ÷flçÈ̇ ◊ü÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl çÍ̇  ∆¸√ü÷÷Å÷∏¸
Signature of Accepting Authority __________________

√£÷÷≠÷ Place : ___________ ≠÷÷¥÷ √Ø÷¬ô¸ ÜÅ÷∏¸÷Î ¥÷Î

Name in Block Letters ___________________________

◊∏¸Ø÷÷Íô‘̧ ç˙fl Üæ÷◊¨÷ çÍ̇  §¸÷Ó∏¸÷≠÷ Ø÷§¸≠÷÷¥÷
Designation during the period of Report ___________________________
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¥÷÷ê÷‘§ø÷fl ‘ ◊√÷®¸÷”ü÷ GUIDELINES

√÷÷¥÷÷≠µ÷ GENERAL

1. æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  æ÷÷◊¬÷‘ç˙ ª÷Åµ÷ ç˙÷Í ◊≠÷¨÷÷‘◊∏¸ü÷ ç˙∏¸ ¥÷Êªµ÷÷”ç˙≠÷ æ÷¬÷‘ çÍ̇  Ø÷œ÷∏”̧≥÷ ¥÷Î Ü÷≤÷”◊ô¸ü÷ ◊ç˙µ÷÷ ï÷÷ãê÷÷Ö ¥÷Êª÷ ç˙÷µ÷‘ Å÷Í°÷ çÍ̇  Ø÷œ◊ü÷ ª÷Åµ÷ ç˙÷ Ü÷≤÷”ô¸≠÷ 75%
ãæ÷” 100% çÍ̇  ≤÷flì÷ ∆¸÷Íê÷÷ Ö √÷∆¸ ç˙÷µ÷‘ Å÷Í°÷ çÍ̇  Ø÷œ◊ü÷ ª÷Åµ÷ ç˙÷ Ü÷≤÷”ô¸≠÷ 0 √÷Í 25% ü÷ç˙ ∆¸÷Íê÷÷Ö Ü÷≤÷”ô¸≠÷ á√÷ Ø÷œç˙÷∏¸ ◊ç˙µ÷÷ ï÷÷ã ◊ç˙ ¥÷Êª÷ ç˙÷µ÷‘ ãæ÷”
√÷∆¸ ç˙÷µ÷‘ Å÷Í°÷ ç˙÷ ç„̇ ª÷ µ÷÷Íê÷ 100% ∆¸÷ÍÖ
A Scientist's annual target shall be fixed and apportioned at the beginning of the assessment year. The
target apportion towards the core work area may be between 75% and 100%. The target apportion
towards each associate work area may range from 0 to 25%. The apportioning may be done in such a
way that the total of core work and associate work areas becomes 100%.

2. æ÷Óñ÷÷◊≠÷ç˙ à≠÷ç˙÷Í Ü÷≤÷”◊ô¸ü÷ ç˙÷µ÷‘ çÍ̇  ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Î ≤÷÷¨÷÷Ü÷Í ” çÍ̇  ≤÷÷∏Í̧ ¥÷Î, µ÷◊§¸ ç˙÷Íá‘ ∆¸÷Í, ü÷÷Í à√÷Í ◊ª÷◊è÷ü÷ ∫˛Ø÷ ¥÷Î ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ãæ÷”
Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl ç˙÷Í √÷¥÷µ÷-√÷¥÷µ÷ Ø÷∏¸ √÷Ê◊ì÷ü÷ ç˙∏Î̧Ö
A Scientist may, from time to time, intimate the Reporting and Reviewing Officers in writing about the
constraints, if any, in accomplishing the work assigned to him/her.

3. ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ́ ¸÷∏¸÷ æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  ª÷Åµ÷ ç˙fl ü÷„ª÷≠÷÷ ¥÷Î à≠÷çÍ̇  ç˙÷µ÷‘ ç˙fl˙ Ø÷œê÷◊ü÷ ç˙fl √÷¥÷flÅ÷÷ Ø÷œüµ÷Íç˙ î˚Ñ ¥÷∆¸fl≠÷Í ¥÷Î ç˙fl ï÷÷ãê÷fl Ü÷Ó∏¸ ≤÷ü÷÷ã  ê÷ã
≤÷÷¨÷÷Ü÷Í”  Ø÷∏¸  √÷¥µ÷çÀ̇ ¸ ◊æ÷ì÷÷∏¸ ç˙∏¸ü÷Í ∆„̧ã, Ø÷÷ã ê÷ã Ø÷œÍÅ÷ù÷÷Î ç˙÷Í ç˙÷µ÷‘ ¥÷Î √÷„̈ ÷÷∏¸ ª÷÷≠÷Í çÍ̇  ◊ª÷ã ö¸÷Í√÷ √÷„ó÷÷æ÷÷Í” çÍ̇  √÷÷£÷ ◊ª÷◊è÷ü÷ ∫˛Ø÷ ¥÷Î æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í √÷Ê◊ì÷ü÷ ◊ç˙µ÷÷
ï÷÷ãê÷÷Ö
The progress of the Scientist's work vis-a-vis his/her target shall be reviewed by the Reporting Officer half
yearly and observations intimated to the Scientist in writing with tangible suggestions for improvement,
giving due consideration to the constraints reported.

4. æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í ¥÷Êªµ÷÷”ç˙≠÷ æ÷¬÷‘ çÍ̇  Ø÷œ÷∏”̧≥÷ ¥÷Î µ÷∆¸ ï÷÷≠÷ç˙÷∏¸fl §¸fl ï÷÷ãê÷fl ◊ç˙ à≠÷ç˙fl ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ü÷£÷÷ Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl ç˙÷Ó≠÷ ∆¸÷Îê÷Í Ö á√÷¥÷Î
ç˙÷Íá‘ Ø÷◊∏¸æ÷ü÷‘≠÷ ∆¸÷Í≠÷Í Ø÷∏¸ √÷¥÷µ÷ Ø÷∏¸ æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í √÷Ê◊ì÷ü÷ ◊ç˙µ÷÷ ï÷÷ãê÷÷Ö á√÷√÷Í ç˙÷µ÷‘ ¥÷Î ≤÷÷¨÷÷ã—, µ÷◊§¸ ç˙÷Íá‘ ∆¸÷Í, ü÷÷Í à√÷ Ø÷∏¸ √÷¥÷µ÷-√÷¥÷µ÷ Ø÷∏¸ ì÷ì÷÷‘ ç˙∏¸≠÷Í ¥÷Î
ü÷£÷÷ ¥÷÷¥÷ª÷÷Í” ç˙÷Í Ø÷œ≥÷÷æ÷fl ∫˛Ø÷ √÷Í ◊≠÷Ø÷ô¸÷≠÷Í ¥÷Î ¥÷§¸§¸ ◊¥÷ª÷Íê÷flÖ
A Scientist shall be, in the beginning of the assessment year, made known in no uncertain terms who his/
her reporting and reviewing officer would be. Any change in this, shall be informed to the Scientist, in
time. This would help in discussing the work constraints, if any, from time to time and resolving the issues
effectively.

◊æ÷◊ø÷¬ô¸ SPECIFIC

√æ÷-¥÷Êªµ÷÷”ç˙≠÷ Self-Appraisal

1. æ÷Óñ÷÷◊≠÷ç˙ ç˙÷µ÷‘ çÍ̇  çÍ̇ æ÷ª÷ ãç˙ ¥÷Êª÷¸ Å÷Í°÷ ç˙÷ ì÷µ÷≠÷ ç˙∏¸ à√÷¥÷Î ÜØ÷≠÷Í µ÷÷Íê÷§¸÷≠÷ Ø÷∏¸ ≤÷ª÷ §Î̧ê÷Í Ö ◊±˙∏¸ ≥÷fl, æ÷Í ãç˙ √÷Í Ü◊¨÷ç˙ √÷∆¸ ç˙÷µ÷‘ Å÷Í°÷ ç˙fl Ø÷∆¸ì÷÷≠÷
ç˙∏¸≠÷Í çÍ̇  ◊ª÷ã √æ÷ü÷”°÷ ∆Ô̧ ◊ï÷√÷¥÷Î æ÷Í ª÷ê÷Í ∆„̧ã ∆Ô̧ ̧Ö
A Scientist shall select only one core area of work and emphasize his/her contributions thereon. However,
he/she is free to identify more than one associate work areas in which he/she is involved.

2. √÷≥÷fl ç˙÷µ÷÷Í̧ ’ ç˙÷Í ¥÷∆¸¢æ÷/æ÷∏¸flµ÷ü÷÷ çÍ̇  çŒ̇ ¥÷ ¥÷Î √÷”◊Å÷Øü÷ ü÷£÷÷ √÷„√Ø÷¬ô¸ ∫˛Ø÷ ¥÷Î √÷Êì÷fl≤÷®¸ ç˙∏Í̧” Ö
Enlist all the duties in the order of importance/priorities, briefly and precisely.

3. µ÷£÷÷√÷”≥÷æ÷ ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷Í ï÷÷≠÷Í æ÷÷ª÷Í æ÷¬÷‘ çÍ̇  §¸÷Ó∏¸÷≠÷ ◊≠÷¨÷÷‘◊∏¸ü÷ ª÷Åµ÷ (µ÷÷Í ”) Ø÷∏¸ àØ÷ª÷¤≤¨÷ Ø÷◊∏¸¥÷÷ù÷÷ü¥÷ç˙ ü÷∏¸flçÍ̇  √÷Í √÷Êì÷fl≤÷®¸ ç˙∏Î̧ Ö ¥÷Êª÷ ç˙÷µ÷‘ Å÷Í°÷ ç˙÷Í Ø÷µ÷÷‘Øü÷
¥÷∆¸¢æ÷ ◊§¸µ÷÷ ï÷÷ã ◊ï÷√÷ç˙÷ Ü÷Ø÷çÍ̇  ç˙÷µ÷‘ Ø÷◊∏¸ù÷÷¥÷ Ø÷∏¸ 75% Ü÷≤÷”ô¸≠÷ ∆Ó̧ Ü÷Ó∏¸ √÷∆¸ ç˙÷µ÷‘ Å÷Í°÷ (°÷÷Í ”) çÍ̇  ◊ª÷ã 25% Ü÷≤÷”ô¸≠÷ çÍ̇  ¥÷∆¸¢æ÷ çÍ̇  √÷÷£÷
Ü÷≠÷„Ø÷÷◊ü÷ç˙ ∆¸÷ÍÖ
Enlist the achievements against the set target(s) during the reporting year in a quantifiable manner as far
as possible. Attach considerable importance to the core work area which has an apportion of 75% to your
work output and that commensurate with an importance of 25% apportion to the associate work area(s).

4. ç˙) µ÷◊§¸ æ÷÷√ü÷◊æ÷ç˙ àØ÷ª÷¤≤¨÷, àªª÷Íè÷≠÷flµ÷ ∫˛Ø÷ √÷Í, ◊≠÷¨÷÷‘◊∏¸ü÷ ª÷Åµ÷ çÍ̇  â˙Ø÷∏¸ Ø÷œ÷Øü÷ ç˙fl ï÷÷ü÷fl ∆Ó̧, ü÷÷Í ãÍ√÷fl Ø÷œüµ÷Íç˙ àØ÷ª÷¤≤¨÷ ç˙÷ ◊æ÷ø÷Í¬÷ ∫˛Ø÷ √÷Í
àªª÷Íè÷ ç˙∏Î̧ Ö ãç˙√æ÷, Ü◊¨÷çÈ̇ ü÷ Ø÷œï÷÷◊ü÷/◊ç˙√¥÷, Ü≠÷„ñ÷Øü÷ àüØ÷÷§¸ ï÷Ó√÷fl ◊æ÷ø÷Í¬÷ àØ÷ª÷¤≤¨÷µ÷÷Í ” ç˙÷ ≥÷fl àªª÷Íè÷ ç˙∏Î̧ ü÷÷◊ç˙ ¥÷Êªµ÷÷”ç˙≠÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl
ç˙÷Í á√÷ç˙fl √÷Êì÷≠÷÷ ◊¥÷ª÷ √÷çÍ̇  Ü÷Ó∏¸ á√÷Í Ü”◊ü÷¥÷ ¡÷Íù÷flç˙∏¸ù÷ ¥÷Î §¸ø÷÷‘µ÷÷ ï÷÷ √÷çÍ̇ Ö
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a) If tangible achievements significantly above the set target are accomplished, mention each such
achievement specifically. Special achievements such as patents, race/variety authorized, products
licensed may also be enumerated to facilitate the evaluating authority to acknowledge it so that it is
reflected in the final grading.

è÷) çÈ̇ Ø÷µ÷÷ ç˙◊¥÷µ÷÷—, µ÷◊§¸ ç˙÷Íá‘ ∆¸÷Í, ç˙÷ µ÷£÷÷£÷‘ àªª÷Íè÷ ç˙∏¸≠÷Í √÷Í ≠÷ ◊ó÷ó÷çÎ̇  Ö
b) Do not shy away from specifying the shortfalls, if any, precisely.

5. ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl/Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl ç˙÷Í ◊ª÷◊è÷ü÷ ∫˛Ø÷ ¥÷Î ≤÷÷¨÷÷Ü÷Í ” ç˙fl §¸fl ê÷á‘ √÷Êì÷≠÷÷ ç˙÷ àªª÷Íè÷ ◊ç˙µ÷÷ ï÷÷ã ü÷÷◊ç˙ ◊≠÷¨÷÷‘◊∏¸ü÷ ª÷Åµ÷ ç˙fl
ü÷„ª÷≠÷÷ ¥÷Î àØ÷ª÷¤≤¨÷ ¥÷Î ç˙¥÷fl Ø÷∏¸ ◊≠÷¬Ø÷Å÷ π˝Ø÷ √÷Í ◊æ÷ì÷÷∏¸ ◊ç˙µ÷÷ ï÷÷ √÷çÍ̇ Ö

The constraints intimated to the Reporting/Reviewing Officer in writing, shall be brought in, so that the

shortfalls in the achievement vis-a-vis the target set, will be objectively examined.

6. Ü≠µ÷ àØ÷ª÷¤≤¨÷µ÷÷” Other Achievements
ç˙) Ø÷œç˙÷ø÷≠÷ : §Í̧è÷Í ê÷ã/√÷¥÷flÅ÷÷ ◊ç˙ã ê÷ã Ü≠÷„√÷”̈ ÷÷≠÷ ª÷Íè÷/Ø÷„√ü÷ç˙/Ø÷œç˙÷◊ø÷ü÷ ª÷÷Íç˙◊Ø÷œµ÷ ª÷Íè÷÷Í ” (√÷”√÷Ê◊ì÷ü÷ ª÷Íè÷÷Î ç˙÷Í ø÷÷◊¥÷ª÷ ≠÷ ◊ç˙µ÷÷ ï÷÷ã) ç˙÷Í ª÷Íè÷ç˙ çÍ̇  ◊æ÷æ÷∏¸ù÷ √÷◊∆¸ü÷

Ü”ü÷∏¸∏¸÷¬ô“̧flµ÷/∏¸÷¬ô“̧flµ÷ ï÷≠÷‘ª÷ Ü£÷æ÷÷ Ø÷◊°÷ç˙÷ çÍ̇  ∫˛Ø÷ ¥÷Î æ÷ê÷fl ‘çÈ̇ ü÷ ◊ç˙µ÷÷ ï÷÷ãÖ
a) Publications : Peer reviewed research papers/Books/popular articles published (do not include

communicated papers) to be categorized such as International/National journal or magazines with

authorship details.

è÷) Ø÷flãì÷.õ¸fl/ã¥÷.◊±˙ª÷/ã¥÷.ã√÷√÷fl Ø÷µ÷‘æ÷ÍÅ÷¸ù÷ ç˙÷Í ø÷÷Í̈ ÷-Ø÷œ≤÷”̈ ÷ Ø÷Ê∏¸÷ ∆¸÷Í≠÷Í çÍ̇  ≤÷÷§¸ ∆¸fl àªª÷Íè÷ ◊ç˙µ÷÷ ï÷÷ãÖ
b) Ph.D/M.Phil/M.Sc. supervision should be mentioned only after completion of the thesis.

ê÷) ∏¸÷ï÷≥÷÷¬÷÷ (◊∆¸≠§¸fl) çÍ̇  ç˙÷µ÷÷‘≠æ÷µ÷≠÷ ¥÷Î ◊ç˙ã ê÷ã µ÷÷Íê÷§¸÷≠÷ ç˙÷Í ≥÷fl √÷Êì÷fl≤÷®¸ ◊ç˙µ÷÷ ï÷÷ã Ö
c) Enumerate the contribution made towards the implementation of Official Language (Hindi).

◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷÷ ü÷£÷÷ Ø÷„≠÷∏¸flÅ÷ù÷ ç˙∏¸≠÷÷ REPORTING AND REVIEWING

1. ◊∏¸Ø÷÷Íô‘̧ ◊ª÷è÷Í̇  ï÷÷≠÷Í æ÷÷ª÷Í æ÷Óñ÷÷◊≠÷ç˙÷Í ” çÍ̇  çÓ̇ ◊∏¸µ÷∏¸ ç˙÷Í ≤÷≠÷÷≠÷Í ¥÷Î ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í ü÷£÷÷ Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷◊∏¸µ÷÷Í ” ç˙fl ¥÷∆¸¢æ÷Ø÷Êù÷‘ ≥÷Ê◊¥÷ç˙÷ ∆¸÷Íü÷fl ∆Ó̧ Ö á√÷◊ª÷ã,
◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷÷ Ü◊¨÷ç˙÷∏¸fl ü÷£÷÷ Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl à¢÷∏¸§¸÷◊µ÷üæ÷ ç˙fl ≥÷÷æ÷≠÷÷ çÍ̇  √÷÷£÷ Ø÷œØ÷°÷ ç˙÷Í ≥÷∏Î̧ Ö æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ê÷ª÷ü÷fl
úÊ—̧úÕ̧≠÷Í ç˙÷ √÷÷¨÷≠÷ ≠÷∆¸‡ ∆Ó̧, ª÷Í◊ç˙≠÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í à√÷ç˙fl √÷ìì÷fl Å÷¥÷ü÷÷ √÷Í Üæ÷ê÷ü÷ ç˙∏¸÷≠÷÷ ∆Ó̧ Ö á√÷fl ü÷∏¸∆¸, ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷÷ Ü◊¨÷ç˙÷∏¸fl ü÷£÷÷ Ø÷„≠÷∏¸flÅ÷ù÷
Ü◊¨÷ç˙÷∏¸fl ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷Í ï÷÷≠÷Í æ÷÷ª÷Í æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  ◊≠÷¬Ø÷÷§¸≠÷, Ü◊≥÷æ÷È◊¢÷ Ü£÷æ÷÷ √÷¥÷ê÷œ æµ÷¤åü÷üæ÷ ¥÷Î ç˙◊¥÷µ÷÷Í” ç˙÷Í ≤÷ü÷÷≠÷Í ¥÷Î ≠÷ ◊ó÷ó÷çÎ̇ Ö
The Reporting and Reviewing Officers play a significant role in shaping up the career of Scientists who are

reported upon. The Reporting and the Reviewing Officers should, therefore, undertake the duty of filling up

the form with a high sense of responsibility. APAR is not an instrument of fault-finding but to enable a

Scientist to realize his/her true potential. At the same time, the Reporting and the Reviewing Officers

should not shy away from reporting shortcomings in performance, attitudes or overall personality of the

Scientist reported upon.

2. √ü÷”≥÷÷Í ” ç˙÷Í √÷÷æ÷¨÷÷≠÷fl √÷Í Ü÷Ó∏¸ ¨µ÷÷≠÷ √÷Í Ø÷µ÷÷‘Øü÷ √÷¥÷µ÷ §Í̧ü÷Í ∆„̧ã ≥÷∏¸÷ ï÷÷ã Ö à◊ì÷ü÷ Ü÷Ó◊ì÷üµ÷ çÍ̇  ◊≤÷≠÷÷ àªª÷Íè÷≠÷flµ÷ ∫˛Ø÷ √÷Í àìì÷ Ü£÷æ÷÷ ◊≠÷ì÷ª÷fl ¡÷Íù÷fl ç˙÷Í
Ø÷œüµ÷Å÷ ∫˛Ø÷ ¥÷Î ≠÷∆¸‡ ◊ª÷µ÷÷ ï÷÷ãê÷÷ Ü÷Ó∏¸ à√÷ç˙fl ◊≠÷¬Ø÷Å÷ √÷¥÷flÅ÷÷ ç˙fl ï÷÷ãê÷fl/à√÷ Ø÷∏¸ Ø÷„≠÷Ñ ◊æ÷ì÷÷∏¸ ◊ç˙µ÷÷ ï÷÷ãê÷÷Ö
The columns should be filled up with due care and attention devoting adequate time. Significantly higher

or lower grading without proper justification will not be taken by face value and will be subjected to fair

review/reconsideration.

3. à¢÷∏¸ æ÷ù÷‘≠÷÷ü¥÷ç˙ ∫˛Ø÷ ¥÷Î ◊§¸µ÷÷ ï÷÷ã Ö ø÷≤§¸ ü÷£÷÷ æ÷÷åµ÷÷”ø÷ √÷÷æ÷¨÷÷≠÷fl √÷Í ì÷„≠÷Í ï÷÷ã— Ü÷Ó∏¸ à¢÷∏¸ §Í̧≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ç˙÷ àßÍ̧øµ÷ ö¸flç˙ ü÷∏¸∆¸ √÷Í Ø÷œ◊ü÷◊≤÷¤¥≤÷ü÷
∆¸÷ÍÖ çÈ̇ Ø÷µ÷÷ √Ø÷¬ô¸ ü÷£÷÷ √÷∏¸ª÷ ≥÷÷¬÷÷ ç˙÷ Ø÷œµ÷÷Íê÷ ç˙∏Î̧Ö
Answers shall be given in a narrative form. Words and phrases should be chosen carefully and should

accurately reflect the intention of the Officer recording the answer. Please use unambiguous and simple

language.
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ç˙÷µ÷ ‘ ç˙fl Ø÷œçÈ̇ ◊ü÷ ü÷£÷÷ ê÷„ù÷æ÷¢÷÷ NATURE AND QUALITY OF THE WORK

1. ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷÷ Ü◊¨÷ç˙÷∏¸fl ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷Í ï÷÷≠÷Í æ÷÷ª÷Í æ÷Óñ÷÷◊≠÷ç˙ ́ ¸÷∏¸÷ ◊æ÷√ü÷÷∏¸ √÷Í §¸fl ê÷á‘ àØ÷ª÷¤≤¨÷µ÷÷Í ” √÷Í √÷”≤÷”◊¨÷ü÷ Ø÷œ◊æ÷¤¬ô¸µ÷÷Î √÷Í √÷∆¸¥÷ü÷ ∆Ó̧ µ÷÷ ≠÷∆¸‡ - á√÷ Ø÷∏¸ ◊æ÷ø÷Í¬÷ ∫˛Ø÷ √÷Í
◊ô¸ØØ÷ù÷fl §Î̧ Ö µ÷◊§¸ æ÷Í Ü√÷∆¸¥÷ü÷ ∆¸÷Î, ü÷÷Í æ÷Í ◊ï÷√÷ ◊∆¸√√÷Í √÷Í Ü√÷∆¸¥÷ü÷ ∆ÓÎ, à√÷ç˙÷ ç˙÷∏¸ù÷ √÷◊∆¸ü÷ ◊æ÷ø÷Í¬÷ ∫˛Ø÷ √÷Í àªª÷Íè÷ ç˙∏Î̧Ö
The Reporting Officer needs to comment specifically on whether he/she agrees with the entries relating to

the accomplishments detailed by the Scientist reported upon. In case he/she disagrees, the specific

portions with which he/she disagrees should be highlighted with reasons.

2. ç˙÷µ÷‘ Ø÷◊∏¸ù÷÷¥÷ ç˙fl ê÷„ù÷æ÷¢÷÷ ç˙÷ àªª÷Íè÷ µ÷£÷÷√÷”≥÷æ÷ æ÷ù÷‘≠÷÷ü¥÷ç˙ ∆¸÷Í Ö ç˙÷µ÷‘ ◊≠÷¬Ø÷÷§¸≠÷ ç˙fl ê÷„ù÷æ÷¢÷÷ ç˙÷ æ÷√ü÷„ê÷ü÷ ¥÷Êªµ÷÷”ç˙≠÷ ç˙÷µ÷‘ çÍ̇  √ü÷∏¸, ç˙÷µ÷‘çŒ̇ ¥÷ ª÷Åµ÷ ü÷£÷÷ ≤÷÷¨÷÷ã—, µ÷◊§¸
ç˙÷Íá‘ ∆¸÷Í, ç˙fl ü÷„ª÷≠÷÷ ¥÷Î ◊ç˙µ÷÷ ï÷÷ãê÷÷ Ö √÷÷¥÷Ê◊∆¸ç˙ ç˙÷µ÷‘ç˙ª÷÷Ø÷÷Í ” çÍ̇  ¥÷÷¥÷ª÷Í ¥÷Î, à√÷¥÷Î ø÷÷◊¥÷ª÷ √÷≥÷fl æ÷Óñ÷÷◊≠÷ç˙÷Í ” çÍ̇  ◊ª÷ã ª÷Åµ÷ ãç˙ ∆¸fl ∆Ó̧ Ö ãÍ√÷Í ¥÷÷¥÷ª÷÷Í ” ¥÷Î, µ÷™◊Ø÷ ª÷Åµ÷ Ø÷œ÷Øü÷
◊ç˙µ÷÷ ï÷÷ü÷÷ ∆Ó̧, à√÷¥÷Î ø÷÷◊¥÷ª÷ √÷≥÷fl æ÷Óñ÷÷◊≠÷ç˙÷Í ” ç˙÷Í ãç˙ ∆¸fl ¡÷Íù÷fl §Í̧≠÷fl ï÷Ã∫˛∏¸fl ≠÷∆¸‡ ∆Ó̧; åµ÷÷Í”◊ç˙ ãÍ√÷Í ª÷Åµ÷ Ø÷œ÷Øü÷ ç˙∏¸≠÷Í ¥÷Î Ø÷œüµ÷Íç˙ æ÷Óñ÷÷◊≠÷ç˙ ç˙÷ µ÷÷Íê÷§¸÷≠÷ Üª÷ê÷-Üª÷ê÷ ∆¸÷Í √÷ç˙ü÷÷
∆Ó̧ Ö ãÍ√÷fl ¤√£÷◊ü÷ ≠÷ ≤÷≠÷÷µ÷fl ï÷÷ã ◊ç˙ à√÷ §¸ª÷ çÍ̇  Üç˙¥÷‘ùµ÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í §¸ª÷ çÍ̇  Ü≠µ÷ æ÷Óñ÷÷◊≠÷ç˙÷Í ” ́ ¸÷∏¸÷ ◊ç˙ã ê÷ã ç˙÷µ÷‘ ç˙÷ ª÷÷≥÷ àö¸÷≠÷Í ç˙÷ Üæ÷√÷∏¸ ∆¸÷Í Ö á√÷fl Ø÷œç˙÷∏¸ Üê÷∏¸
◊≠÷¨÷÷‘◊∏¸ü÷ ª÷Åµ÷ Ø÷œ÷Øü÷ ≠÷∆¸‡ ◊ç˙µ÷÷ ê÷µ÷÷ ∆¸÷Í̧, ü÷÷Í §¸ª÷ çÍ̇  √÷≥÷fl √÷§¸√µ÷÷Í ” ç˙÷Í √÷¥÷÷≠÷ ∫˛Ø÷ √÷Í ≠÷∆¸‡ Ø÷∏¸è÷≠÷÷ ì÷÷◊∆¸ã; åµ÷÷Í ”◊ç˙ §¸ª÷ çÍ̇  ç„̇ î˚ √÷§¸√µ÷÷Í ” çÍ̇  ≤÷Í∆ü÷¸∏¸ Ø÷œµ÷÷√÷÷Î çÍ̇  ≤÷÷æ÷ï÷Ê§¸, àØ÷ª÷¤≤¨÷
Ø÷œ÷Øü÷ ≠÷ ç˙∏¸≠÷Í ¥÷Î ◊ç˙√÷fl Üç˙¥÷‘ùµ÷ √÷§¸√µ÷ ≠÷Í ç„̇ î˚ ∆¸§¸ ü÷ç˙ µ÷÷Íê÷§¸÷≠÷ ◊§¸µ÷÷ ∆¸÷Íê÷÷Ö
Be as descriptive as possible while outlining the quality of work output. The quality of performance shall be

objectively assessed in relation to the standard of work, programme objectives and constraints, if any. In

the case of collective activities, the target remains the same for all the Scientists involved. In such cases,

although the target is achieved, all the Scientists involved need not necessarily be awarded the same

grading because contribution of the individual Scientists to achieving such target might differ. A situation

should not be created such that a passive Scientist in the team is provided with an opportunity to enjoy

the benefit of the work carried out by other Scientists in the team. Similarly, all the members in a team

need not be measured with a same count if the set target is not achieved fully because, despite the best

efforts of some members in the term, a passive member would have contributed to the non-achievement

to a certain extent.

3.1 ¥÷Êªµ÷÷”ç˙≠÷ ASSESSMENT

♦ ü÷fl≠÷÷Í” ≥÷÷ê÷ ï÷Ó√÷Í ç˙, è÷ ü÷£÷÷ ê÷ çÍ̇  Ø÷œüµ÷Íç˙ ¥÷§¸ ¥÷Î ◊§¸ã ê÷ã Ü”ç˙ ́ ¸÷∏¸÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙fl àØ÷ª÷¤≤¨÷/Å÷¥÷ü÷÷ ç˙÷Í µ÷£÷÷√÷”≥÷æ÷ ◊≠÷¬Ø÷Å÷ •¸¤¬ô¸ √÷Í Ø÷œ◊ü÷◊≤÷¤¥≤÷ü÷ ◊ç˙µ÷÷ ï÷÷ãÖ
Points awarded under each item in the three sections such as A, B and C should reflect the achievement/

capacity of the Scientist as objectively as possible.

♦ àªª÷Íè÷≠÷flµ÷ æ÷ù÷‘≠÷ ¥÷Î ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷Í ï÷÷≠÷Í æ÷÷ª÷Í æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  Ü”◊ü÷¥÷ ¡÷Íù÷flç˙∏¸ù÷ ç˙∏¸≠÷Í çÍ̇  Ü÷Ó◊ì÷üµ÷ çÍ̇  √÷÷£÷ à≠÷ç˙fl √÷≥÷fl ◊æ÷ø÷Í¬÷ü÷÷Ü÷Î ç˙÷ æ÷ù÷‘≠÷÷ü¥÷ç˙ √÷”ç˙ª÷≠÷ ◊ç˙µ÷÷ ï÷÷ãÖ
The Pen Picture should be a descriptive summation of all attributes of the Scientist reported upon,

justifying the final grading.

♦ √÷¥÷ê÷œ ¡÷Íù÷fl Ü”ç˙ ü÷£÷÷ Ø÷∏¸æ÷ü÷fl‘ Ü”◊ü÷¥÷ ¡÷Íù÷flç˙∏¸ù÷, 'ç˙÷µ÷‘ ç˙fl Ø÷œçÈ̇ ◊ü÷ ü÷£÷÷ ê÷„ù÷æ÷¢÷÷' çÍ̇  Ü”ü÷ê÷‘ü÷ ç˙fl ¥÷§¸ √÷”. 1 æ÷ 2 ü÷£÷÷ àªª÷Íè÷≠÷flµ÷ æ÷ù÷‘≠÷ ¥÷Î ◊ç˙ã ê÷ã æ÷ù÷‘≠÷÷ü¥÷ç˙ Ø÷œÍÅ÷ù÷
çÍ̇  Ü≠÷„çÊ̇ ª÷ ∆¸÷Í Ö
The Overall grade points and the subsequent Final Grading should commensurate with the descriptive

observations made in Points 1 and 2 under 'Nature and Quality of Work' and also the Pen Picture.

♦ µ÷◊§¸ Ü”◊ü÷¥÷ ¡÷Íù÷flç˙∏¸ù÷ 8 ü÷£÷÷ Ü◊¨÷ç˙ çÍ̇  √÷¥÷ê÷œ ¡÷Íù÷fl Ü”ç˙÷Í” çÍ̇  ç˙÷∏¸ù÷ 'àüçÈ̇ ¬ô¸' ∆¸÷Í, Ü£÷æ÷÷ ≤÷Îì÷¥÷÷ç‘̇  √÷Í ≠÷flì÷Í ∆¸÷Í ü÷÷Í ãÍ√÷Í ¡÷Íù÷flç˙∏¸ù÷ ç˙fl √Ø÷¬ô¸ ç˙÷∏¸ù÷÷Í” çÍ̇  √÷÷£÷
√÷”Ø÷„¤¬ô¸ ç˙fl ï÷÷ãÖ
If the Final Grading is 'Outstanding' by virtue of the overall grade points of 8 & above or below benchmark,

such grading shall be substantiated with clear reasons.

3.2 ∏¸÷ï÷≥÷÷¬÷÷ (◊∆¸≠§¸fl) çÍ̇  ç˙÷µ÷÷‘≠æ÷µ÷≠÷ ¥÷Î æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  µ÷÷Íê÷§¸÷≠÷ ç˙÷ ¥÷Êªµ÷÷”ç˙≠÷, ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷fl ï÷÷≠÷Í æ÷÷ª÷fl Üæ÷◊¨÷ çÍ̇  §¸÷Ó∏¸÷≠÷ à≠÷çÍ̇  µ÷÷Íê÷§¸÷≠÷ çÍ̇  Ü÷¨÷÷∏¸ Ø÷∏¸ ◊ç˙µ÷÷
ï÷÷ã Ö
The Scientist's contribution towards implementation of Official Language (Hindi) shall be evaluated based

on his / her contribution during the reporting period.

3.3 ï÷≠÷ü÷÷ çÍ̇  √÷÷£÷ æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  √÷”≤÷”̈ ÷ ç˙÷ ¥÷Êªµ÷÷”ç˙≠÷ çÍ̇ æ÷ª÷ ï÷∆¸÷— ç˙∆¸‡ ª÷÷ê÷Ê ∆¸÷Í, æ÷∆¸÷— Ø÷∏¸ ◊ç˙µ÷÷ ï÷÷ã Ö
The Scientist's relationship with the public shall be assessed only wherever applicable.
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3.4 Ü≠÷„√÷Ê◊ì÷ü÷ ï÷÷◊ü÷/Ü≠÷„√÷Ê◊ì÷ü÷ ï÷≠÷ï÷÷◊ü÷/ç˙¥÷ï÷Ã÷Í∏¸ æ÷ê÷‘ çÍ̇  Ø÷œ◊ü÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙fl Ü◊≥÷æ÷È◊¢÷ ç˙÷ √÷”Å÷ÍØ÷ ¥÷Î àªª÷Íè÷ ◊ç˙µ÷÷ ï÷÷ãÖ
The Scientist's attitude towards SCs/STs/Weaker Sections shall be briefly mentioned.

3.5 æ÷Óñ÷÷◊≠÷ç˙ ç˙fl Ü◊≥÷Å÷¥÷ü÷÷ ü÷£÷÷ √÷÷¥÷£µ÷‘ ç˙÷ √÷÷æ÷¨÷÷≠÷fl √÷Í àªª÷Íè÷ ◊ç˙µ÷÷ ï÷÷ã ü÷÷◊ç˙ æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  Ü÷ê÷Í çÍ̇  ◊æ÷ç˙÷√÷ çÍ̇  ◊ª÷ã Üæ÷√÷∏¸ ◊§¸µ÷÷ ï÷÷ √÷çÍ̇ /à√÷ç˙÷
Ø÷œ≥÷÷æ÷fl ∫˛Ø÷ √÷Í àØ÷µ÷÷Íê÷ ◊ç˙µ÷÷ ï÷÷ √÷çÍ̇  Ö
Aptitude and potential of the Scientist shall be highlighted with due care so that fair opportunity can be

provided for the Scientist for further development / utilization effectively.

3.6 æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  Ø÷œ◊ø÷Å÷ù÷ ç˙fl ◊√÷±Ã̇ ÷◊∏¸ø÷ ç˙fl ï÷÷ã ü÷÷◊ç˙ à≠∆Î̧ Ü÷æ÷øµ÷ç˙ æµ÷÷æ÷√÷÷◊µ÷ç˙ ç„̇ ø÷ª÷ü÷÷ √÷Í ª÷Ó√÷ ◊ç˙µ÷÷ ï÷÷ √÷çÍ̇  Ö
Recommendation for training of the scientist shall be made to equip him / her with necessary professional

skills.

3.7 æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  ç˙÷µ÷‘ ç˙fl Ø÷œçÈ̇ ◊ü÷ ü÷£÷÷ ç˙÷µ÷‘-√£÷ª÷ çÍ̇  Ø÷◊∏¸Ø÷œÍÅµ÷ ¥÷Î à≠÷çÍ̇  √æ÷÷√£µ÷ ç˙fl ◊ç˙√÷fl ¤√£÷◊ü÷ çÍ̇  √÷”≤÷”̈ ÷ ¥÷Î Ü÷Ó∏¸ √÷„ó÷÷æ÷/∏¸÷µ÷ §¸fl ï÷÷ã Ö
The state of health of the Scientist in relation to his / her nature of duties and place of work may be stated

with any further suggestion / opinion.

3.8 √÷üµ÷◊≠÷¬ö¸÷ çÍ̇  √÷”≤÷”̈ ÷ ¥÷Î √ü÷”≥÷ ≥÷∏¸ü÷Í √÷¥÷µ÷ ◊≠÷¥≠÷◊ª÷◊è÷ü÷ ç˙÷µ÷‘◊æ÷◊¨÷ ç˙÷ Ø÷÷ª÷≠÷ ◊ç˙µ÷÷ ï÷÷ã :
The following procedure should be followed in filling up the column relating to integrity :

(i) µ÷◊§¸ æ÷Óñ÷÷◊≠÷ç˙ ç˙fl √÷üµ÷◊≠÷¬ö¸÷ √÷”§Í̧∆¸ √÷Í Ø÷∏Í̧ ∆¸÷Í, ü÷÷Í à√÷ç˙fl √÷Êì÷≠÷÷ §¸fl ï÷÷ãÖ
If the Scientist's integrity is beyond doubt, it may be so stated.

(ii) µ÷◊§¸ ç˙÷Íá‘ √÷”§Í̧∆¸ Ü£÷æ÷÷ ø÷ç˙ ∆¸÷Í, ü÷÷Í √ü÷”≥÷ ç˙÷Í è÷÷ª÷fl î˚÷ÍõÕ̧ ◊§¸µ÷÷ ï÷÷ã Ü÷Ó∏¸ ◊≠÷¥≠÷÷≠÷„√÷÷∏¸ ç˙÷∏‘̧æ÷÷á‘ ç˙fl ï÷÷ã :
If there is any doubt or suspicion, the column should be left blank and action taken as under :

ç˙) ãç˙ Üª÷ê÷ ê÷„Øü÷ ◊ô¸ØØ÷ù÷fl Ü◊≥÷◊ª÷◊è÷ü÷ ç˙fl ï÷÷ã Ü÷Ó∏¸ à√÷ Ø÷∏¸ Ü≠÷„æ÷ü÷fl‘ ç˙÷∏‘̧æ÷÷á‘ ç˙fl ï÷÷ã Ö æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ çÍ̇  √÷÷£÷ ◊ô¸ØØ÷ù÷fl ç˙fl
ãç˙ Ø÷œ◊ü÷ ≥÷fl Üê÷ª÷Í àìì÷ Ü◊¨÷ç˙÷∏¸fl ç˙÷Í ≥÷Íï÷fl ï÷÷ã, ï÷÷Í µ÷∆¸ √÷„◊≠÷¤øì÷ü÷ ç˙∏Í̧ê÷÷ ◊ç˙ Ü≠÷„æ÷ü÷fl‘ ç˙÷∏‘̧æ÷÷á‘ ø÷flë÷– ç˙fl ï÷÷ü÷fl ∆Ó̧ Ö ï÷∆¸÷— √÷üµ÷◊≠÷¬ö¸÷ ç˙÷Í Ø÷œ¥÷÷◊ù÷ü÷
ç˙∏¸≠÷÷ Ü£÷æ÷÷ ê÷„Øü÷ ◊ô¸ØØ÷ù÷fl Ü◊≥÷◊ª÷◊è÷ü÷ ç˙∏¸≠÷÷ √÷”≥÷æ÷ ≠÷ ∆¸÷Í, ü÷÷Í ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷÷ Ü◊¨÷ç˙÷∏¸fl µ÷∆¸ √÷Ê◊ì÷ü÷ ç˙∏Í̧ ◊ç˙ ◊≠÷¤øì÷ü÷ ◊≠÷ù÷‘µ÷ ü÷ç˙ Ø÷∆„—̧ì÷≠÷Í çÍ̇  ◊ª÷ã
à≠∆¸÷Í ”≠÷Í Ø÷µ÷÷‘Øü÷ √÷¥÷µ÷ ü÷ç˙ æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  ç˙÷µ÷‘ ç˙fl ◊≠÷ê÷∏¸÷≠÷fl ≠÷∆¸‡ ç˙fl Ü£÷æ÷÷ à≠∆¸÷Í ”≠÷Í Ü◊¨÷ç˙÷∏¸fl çÍ̇  ◊æ÷π˝®¸ ç„̇ î˚ ≠÷∆¸‡ √÷„≠÷÷ ∆Ó̧, ï÷Ó√÷fl ¤√£÷◊ü÷ ∆¸÷Í Ö

a) A separate secret note should be recorded and followed up. A copy of the note should also be

sent  together with the APAR to the next Superior Officer, who will ensure that the follow up

action is taken expeditiously. Where it is not possible either to certify the integrity or to record

the secret note, the Reporting Officer should state either that he had not watched the Scientist's

work for sufficient time to form a definite judgement or that he has heard nothing against the

Officer, as the case may be.

è÷) µ÷◊§¸ Ü≠÷„æ÷ü÷fl ‘ ç˙÷∏‘̧æ÷÷á‘ çÍ̇  ±˙ª÷√æ÷∫˛Ø÷ √÷”§Í̧∆¸ Ü£÷æ÷÷ ø÷ç˙ §Ȩ̂∏¸ ∆¸÷Í ï÷÷ü÷Í ∆¸÷Í ”, ü÷÷Í æ÷Óñ÷÷◊≠÷ç˙ ç˙fl √÷üµ÷◊≠÷¬ö¸÷ ç˙÷Í Ø÷œ¥÷÷◊ù÷ü÷ ç˙∏¸ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘
¥÷Î, ü÷§¸≠÷„√÷÷∏¸ Ø÷œ◊æ÷¤¬ô¸ ç˙fl ï÷÷ã Ö

b) If, as a result of the follow up action, the doubts or suspicions are cleared, the Scientist's

integrity should be certified and an entry made accordingly in the APAR.

ê÷) µ÷◊§¸ √÷”§Í̧∆¸ Ü£÷æ÷÷ ø÷ç˙ ç˙fl Ø÷„¤¬ô¸ ∆¸÷Í ï÷÷ü÷fl ∆¸÷Í, ü÷÷Í á√÷ ü÷£µ÷ ç˙÷Í ≥÷fl Ü◊≥÷◊ª÷◊è÷ü÷ ç˙∏¸ √÷”≤÷”◊¨÷ü÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í ◊æ÷◊¨÷æ÷ü÷À √÷”√÷Ê◊ì÷ü÷ ◊ç˙µ÷÷ ï÷÷ãÖ
c) If the doubts or suspicions are confirmed, this fact should also be recorded and duly commu

nicated to the Scientist concerned.

ë÷) µ÷◊§¸ Ü≠÷„æ÷ü÷fl ‘ ç˙÷∏‘̧æ÷÷á‘ çÍ̇  ±˙ª÷√æ÷∫˛Ø÷ √÷”§Í̧∆¸ Ü£÷æ÷÷ ø÷ç˙ §Ȩ̂∏¸ ≠÷∆¸‡ ∆¸÷Í ï÷÷ü÷÷ µ÷÷ à√÷ç˙fl Ø÷„¤¬ô¸ ≠÷∆¸‡ ∆¸÷Íü÷fl ∆¸÷Í, ü÷÷Í æ÷Óñ÷÷◊≠÷ç˙ çÍ̇  Ü÷ì÷∏¸ù÷ ç˙fl ◊≠÷ê÷∏¸÷≠÷fl Ü÷ê÷Í
ç˙fl Üæ÷◊¨÷ ü÷ç˙ ç˙fl ï÷÷ã Ü÷Ó∏¸ àØ÷∏¸÷Íåü÷ (è÷) ü÷£÷÷ (ê÷) ¥÷Î à¤ªª÷◊è÷ü÷ ◊ç˙ã ê÷ã Ü≠÷„√÷÷∏¸ ç˙÷∏‘̧æ÷÷á‘ ç˙fl ï÷÷ã Ö

d) If as a result of the follow up action, the doubts or suspicions are neither cleared nor confirmed,

the Scientist's conduct should be watched for a further period and thereafter action taken as

indicated at (b) and (c) above.
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Ø÷„≠÷Ñ ◊æ÷ì÷÷∏¸ ç˙∏¸≠÷Í ç˙fl Ø÷œ◊çŒ̇ µ÷÷ RECONSIDERATION PROCESS

1. Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl ç˙fl Ü◊≥÷µ÷„¤åü÷µ÷÷Í ” √÷◊∆¸ü÷ ◊∏¸Ø÷÷Íô‘ Ø÷Ê∏¸÷ ∆¸÷Í≠÷Í çÍ̇  ≤÷÷§¸ √÷¥÷ê÷œ ¡÷Íù÷fl ü÷£÷÷ √÷üµ÷◊≠÷¬ö¸÷ çÍ̇  ¥÷Êªµ÷÷”ç˙≠÷ √÷◊∆¸ü÷ Ø÷Ê∏¸fl æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙fl √÷Êì÷≠÷÷
√÷”≤÷”◊¨÷ü÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í §¸fl ï÷÷ã Ö

The full APAR including the overall grade and assessment of integrity shall be communicated to the

concerned Scientist after the Report is complete with the remarks of the Reviewing Officer and Accepting

Authority.

2. √÷”≤÷”◊¨÷ü÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ Ø÷œ÷¤Øü÷ ç˙fl ü÷÷∏¸flè÷ √÷Í Ø÷≠¶¸∆¸ ◊§¸≠÷÷Í” ç˙fl Üæ÷◊¨÷ ¥÷Î ◊∏¸Ø÷÷Íô‘ ¥÷Î ç˙fl ê÷á‘ Ø÷œ◊æ÷¤¬ô¸µ÷÷Í ” ü÷£÷÷ Ü”◊ü÷¥÷ ¡÷Íù÷flç˙∏¸ù÷ Ø÷∏¸ ç˙÷Íá‘
Ü≥µ÷÷æ÷Í§¸≠÷ §Í̧≠÷Í ç˙÷ Üæ÷√÷∏¸ ◊§¸µ÷÷ ï÷÷ãê÷÷ Ö Ü≥µ÷÷æ÷Í§¸≠÷ ◊∏¸Ø÷÷Íô‘ ¥÷Î ◊≠÷◊∆¸ü÷ ◊æ÷◊ø÷¬ô¸ ü÷£µ÷÷ü¥÷ç˙ Ø÷œÍÅ÷ù÷ ü÷ç˙ √÷fl◊¥÷ü÷ ◊ç˙µ÷÷ ï÷÷ãê÷÷ ◊ï÷√÷çÍ̇  ç˙÷∏¸ù÷ ê÷„ù÷, ç˙÷µ÷‘ Ø÷◊∏¸ù÷÷¥÷, Ü÷◊§¸
¥÷÷¥÷ª÷÷Í ” ¥÷Î æ÷Óñ÷÷◊≠÷ç˙ ç˙÷ ¥÷Êªµ÷÷”ç˙≠÷ ∆¸÷Í Ö Ø÷œ◊æ÷¤¬ô¸µ÷÷” √÷”√÷Ê◊ì÷ü÷ ç˙∏¸ü÷Í √÷¥÷µ÷, µ÷∆¸ √Ø÷¬ô¸ ◊ç˙µ÷÷ ï÷÷ãê÷÷ ◊ç˙ µ÷◊§¸ Ø÷≠¶¸∆¸ ◊§¸≠÷÷Í ” çÍ̇  Ü”§¸∏¸ ç˙÷Íá‘ Ü≥µ÷÷æ÷Í§¸≠÷ Ø÷œ÷Øü÷ ≠÷∆¸‡ ∆¸÷Íü÷÷ ∆¸÷Í, ü÷÷Í µ÷∆¸
¥÷÷≠÷÷ ï÷÷ãê÷÷ ◊ç˙ √÷”≤÷”◊¨÷ü÷ æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í ç˙÷Íá‘ Ü≥µ÷÷æ÷Í§¸≠÷ ≠÷∆¸‡ §Í̧≠÷÷ ∆Ó̧Ö µ÷◊§¸ √÷”√£÷÷≠÷ / çÍ̇ ≠¶¸ çÍ̇  Ø÷œ̈ ÷÷≠÷ ç˙÷Í √÷”≤÷”◊¨÷ü÷ æ÷Óñ÷÷◊≠÷ç˙ √÷Í æ÷÷◊¬÷ ‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ §Í̧≠÷Í ç˙fl
ü÷÷∏¸flè÷ √÷Í Ø÷≠¶¸∆¸ ◊§¸≠÷÷Í ” çÍ̇  Ü”§¸∏¸ ç˙÷Íá‘ √÷Êì÷≠÷÷ Ø÷œ÷Øü÷ ≠÷∆¸‡ ∆¸÷Íü÷fl ∆¸÷Í, ü÷÷Í æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í Ü”◊ü÷¥÷ ¥÷÷≠÷÷ ï÷÷ãê÷÷ Ö

The concerned Scientist shall be given an opportunity to make any representation against the entries and

the final grading given in the Report within a period of fifteen days from the date of receipt of the APAR.

The representation shall be restricted to the specific factual observations contained in the report leading to

assessment of the Scientist in terms of attributes, work output, etc. While communicating the entries, it

shall be made clear that in case no representation is received within fifteen days, it shall be deemed that

the concerned Scientist has no representation to make. If the Head of the Institute / Station does not

receive any information from the concerned Scientist within fifteen days from the date of disclosure, the

APAR will be treated as final.

3. √÷Å÷¥÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl æ÷ü÷‘¥÷÷≠÷ Ü≠÷„§Í̧ø÷÷Í ” çÍ̇  Ü”ü÷ê÷‘ü÷ Ø÷œ◊ü÷çÊ̇ ª÷ Ü≥µ÷„¤åü÷µ÷÷Í ” Ø÷∏¸ ◊æ÷ì÷÷∏¸ ç˙∏¸≠÷Í çÍ̇  ◊ª÷ã ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ü÷£÷÷/Ü£÷æ÷÷ Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl çÍ̇
√÷÷£÷ Ø÷∏¸÷¥÷ø÷‘ ç˙∏¸, µ÷◊§¸ Ü÷æ÷øµ÷ç˙ ∆¸÷Í, Ü≥µ÷÷æ÷Í§¸≠÷ Ø÷∏¸ ◊æ÷ì÷÷∏¸ ç˙∏¸ √÷ç˙ü÷Í ∆Ô̧¸ Ü÷Ó∏¸ Ü≥µ÷÷æ÷Í§¸≠÷ ç˙fl Ø÷œ÷¤Øü÷ ç˙fl ü÷÷∏¸flè÷ √÷Í ü÷fl√÷ ◊§¸≠÷÷Í” ç˙fl Üæ÷◊¨÷ çÍ̇  Ü”§¸∏¸ à≠÷çÍ̇  √÷¥÷Å÷ Ø÷œ√ü÷„ü÷
√÷÷¥÷ê÷œfl çÍ̇  Ü÷¨÷÷∏¸ Ø÷∏¸ ◊≠÷¬Ø÷Å÷ ∫˛Ø÷ √÷Í ¥÷÷¥÷ª÷Í Ø÷∏¸ ◊≠÷ù÷‘µ÷ ç˙∏¸ √÷ç˙ü÷Í ∆Ó̧ ”Ö

The Competent Authority for considering adverse remarks under the existing instructions may consider

the representation, if necessary, in consultation with the Reporting and / or Reviewing Officer and shall

decide the matter objectively based on the material placed before him / her within a period of thirty days

from the date of receipt of the representation.

4. √÷Å÷¥÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl à◊ì÷ü÷ ◊æ÷ì÷÷∏¸ ç˙∏¸≠÷Í çÍ̇  ≤÷÷§¸ Ü≥µ÷÷æ÷Í§¸≠÷ ç˙÷Í Ü√æ÷flç˙÷∏¸ ç˙∏¸ √÷ç˙ü÷Í ∆Ô̧, Ü£÷æ÷÷ √æ÷flç˙÷∏¸ ç˙∏¸, ü÷§¸≠÷„√÷÷∏¸ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ¥÷Î
Ø÷œ◊æ÷¤¬ô¸µ÷÷Í ” / ¡÷Íù÷flç˙∏¸ù÷ ç˙÷Í √÷”ø÷÷Í◊¨÷ü÷ ç˙∏¸ √÷ç˙ü÷Í ∆Ô̧ Ö √÷Å÷¥÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl çÍ̇  ◊≠÷ù÷‘µ÷ Ø÷œ÷Øü÷ ∆¸÷Í≠÷Í çÍ̇  Ø÷≠¶¸∆¸ ◊§¸≠÷÷Í” çÍ̇  Ü”§¸∏¸ √÷”√£÷÷≠÷ / çÍ̇ ≠¶¸ çÍ̇  √÷”≤÷”◊¨÷ü÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷
¥÷Êªµ÷÷”ç˙≠÷  ◊∏¸Ø÷÷Íô‘ Ü≠÷„≥÷÷ê÷ ́ ¸÷∏¸÷ √÷Å÷¥÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl çÍ̇  ◊≠÷ù÷‘µ÷ ü÷£÷÷ Ü”◊ü÷¥÷ ¡÷Íù÷flç˙∏¸ù÷ ç˙÷Í ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷Í ï÷÷≠÷Í æ÷÷ª÷Í æ÷Óñ÷÷◊≠÷ç˙ ç˙÷Í √÷”√÷Ê◊ì÷ü÷ ◊ç˙µ÷÷ ï÷÷ãê÷÷ Ö
The Competent Authority after due consideration may reject the representation or may accept and modify

the entries / grading in the APAR accordingly. The decision of the Competent Authority and the final

grading shall be communicated to the Scientist reported upon within fifteen days of receipt of the decision

of the Competent Authority by the concerned APAR Section in the Institute / Station.
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æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘̧ ü÷Óµ÷÷∏¸ ç˙∏¸≠÷Í / Ø÷Ê∏¸÷ ç˙∏¸≠÷Í çÍ̇  ◊ª÷ã √÷¥÷µ÷-√÷÷∏¸ù÷fl
Time schedule for preparation / completion of APAR

(◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í ç˙÷ æ÷¬÷‘ - ◊æ÷¢÷flµ÷ æ÷¬÷‘) (Reporting year - Financial year)

çŒ̇ .√÷”.
Sl.No.

ç˙÷µ÷‘ç˙ª÷÷Ø÷
Activity

Ø÷Ê∏¸÷ ç˙∏¸≠÷Í ç˙fl ü÷÷∏¸flè÷
Date by which to be completed

1. √÷≥÷fl √÷”≤÷”◊¨÷ü÷ (Ü£÷÷‘ü÷À Ü◊¨÷ç˙÷∏¸fl ç˙÷Í ◊ï÷≠÷ç˙fl ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷fl ï÷÷≠÷fl ∆Ó̧ ï÷∆¸÷— √æ÷-¥÷Êªµ÷÷”ç˙≠÷ §Í̧≠÷÷ ∆Ó̧ 31 ¥÷÷ì÷‘ (á√÷Í ãç˙ √÷Øü÷÷∆¸ Ø÷∆¸ª÷Í ≥÷fl
Ü÷Ó∏¸ ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷◊∏¸µ÷÷Í” ç˙÷Í ï÷∆¸÷— √æ÷-¥÷Êªµ÷÷”ç˙≠÷ ≠÷∆¸‡ §Í̧≠÷÷ ∆Ó̧) ç˙÷Í è÷÷ª÷fl æ÷÷◊¬÷ ‘ç˙ Ø÷Ê∏¸÷ ◊ç˙µ÷÷ ï÷÷ √÷ç˙ü÷÷ ∆Ó̧)
◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ Ø÷œØ÷°÷ ç˙÷ √÷”◊æ÷ü÷∏¸ù÷ Ö 31st March (This may be

Distribution of blank APAR forms to all concerned (i.e., to officer to be completed even a week

reported upon where self-appraisal has to be given and to reporting officers earlier)

where self-appraisal is not to be given)

2. ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷Í ï÷÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl  ¸́÷∏¸÷ ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ç˙÷Í √æ÷-¥÷Êªµ÷÷”ç˙≠÷ ç˙fl Ø÷œ√ü÷„◊ü÷ (ï÷∆¸÷— ª÷÷ê÷Ê ∆¸÷Í)Ö 15 ÜØ÷œÓª÷
Submission of self-appraisal to Reporting Officer by officer to be 15th April

reported upon (where applicable).

3. ◊∏¸Ø÷÷Íô‘ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ́ ¸÷∏¸÷ Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl ç˙÷Í ◊∏¸Ø÷÷Íô‘ ç˙fl Ø÷œ√ü÷„◊ü÷ Ö 30 ï÷Ê≠÷
Submission of Report by Reporting Officer to Reviewing Officer. 30th June

4. Ø÷„≠÷∏¸flÅ÷ù÷ Ü◊¨÷ç˙÷∏¸fl ́ ¸÷∏¸÷ ◊∏¸Ø÷÷Íô‘ Ø÷Ê∏¸÷ ç˙∏¸≠÷÷ ü÷£÷÷ Ø÷œø÷÷√÷≠÷ Ü£÷æ÷÷ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ 31 ï÷„ª÷÷á‘
◊∏¸Ø÷÷Íô‘ Ü≠÷„≥÷÷ê÷ / ç˙Å÷ Ü£÷æ÷÷ √æ÷flçÈ̇ ◊ü÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl ï÷∆¸÷— àØ÷ª÷≤¨÷ ∆¸÷Í ç˙÷Í ≥÷Íï÷≠÷÷Ö
Report to be completed by Reviewing Officer and sent to Administration 31st July

or APAR Section / Cell or accepting authority, wherever provided.

5. √æ÷flçÈ̇ ◊ü÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl ́ ¸÷∏¸÷ ¥÷Êªµ÷÷”ç˙≠÷, ï÷∆¸÷— àØ÷ª÷≤¨÷ ∆¸÷Í Ö 31Üê÷√ü÷

Appraisal by accepting authority, wherever provided. 31st August

6. ç˙. ◊∏¸Ø÷÷Íô‘̧ ◊ª÷è÷Í ï÷÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ç˙÷Í √÷”√÷Êì÷≠÷÷ ï÷∆¸÷” ç˙÷Íá‘ √æ÷flçÈ̇ ◊ü÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl ≠÷∆¸‡ ∆Ó̧ Ö 1 ◊√÷ü÷¥≤÷∏¸

a. Disclosure to the Officer reported upon where there is no accepting authority. 1st September

è÷. ◊∏¸Ø÷÷Íô‘̧ ◊ª÷è÷Í ï÷÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ç˙÷Í √÷”√÷Êì÷≠÷÷ ï÷∆¸÷” √æ÷flçÈ̇ ◊ü÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl ∆Ô̧ Ö 15  ◊√÷ü÷¥≤÷∏¸
b. Disclosure to the Officer reported upon where there is accepting authority. 15th September

7. æ÷÷Ÿ¬÷ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘̧ Ø÷∏¸ Ü≥µ÷÷æ÷Í§¸≠÷ ç˙fl Ø÷œ÷¤Øü÷, µ÷◊§¸ ç˙÷Íá‘ ∆¸÷Í Ö √÷”√÷Êì÷≠÷÷ ç˙fl Ø÷œ÷¤Øü÷ ç˙fl ü÷÷∏¸flè÷ √÷Í 15 ◊§¸≠÷

Receipt of representation, if any, on APAR 15 days from the date of

receipt of communication

8. Ü≥µ÷÷æ÷Í§¸≠÷ ç˙÷Í √÷Å÷¥÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl ç˙÷Í Üê÷œÍ◊¬÷ü÷ ç˙∏¸≠÷÷ Ö Forwarding of representations to the Competent Authority

ç˙.  ï÷∆¸÷” æ÷÷Ÿ¬÷ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘̧ ̧ çÍ̇  ◊ª÷ã √æ÷flçÈ̇ ◊ü÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl ≠÷∆¸‡ ∆Ó̧ Ö 21 ◊√÷ü÷¥≤÷∏¸

a. Where there is no Accepting Authority for APAR. 21st September

è÷. ï÷∆¸÷” æ÷÷Ÿ¬÷ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘̧ ̧ çÍ̇  ◊ª÷ã √æ÷flçÈ̇ ◊ü÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl ∆Ó̧ Ö 6 Üåü÷Ê≤÷∏¸

b. Where there is Accepting Authority for APAR. 6th October

9. √÷Å÷¥÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl ́ ¸÷∏¸÷ Ü≥µ÷÷æ÷Í§¸≠÷ ç˙÷ ◊≠÷Ø÷ô¸÷≠÷ Ö Ü≥µ÷÷æ÷Í§¸≠÷ ç˙fl Ø÷œ÷¤Øü÷ ç˙fl ü÷÷∏¸flè÷ √÷Í ãç˙

Disposal of representation by the Competent Authority ¥÷∆¸fl≠÷Í çÍ̇  Ü”§¸∏¸ Within one month from

the date of receipt of representation.

10. æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙Å÷ ́ ¸÷∏¸÷ Ü≥µ÷÷æ÷Í§¸≠÷ Ø÷∏¸ √÷¥÷Å÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl çÍ̇  ◊≠÷ù÷‘µ÷ ç˙fl √÷”√÷Êì÷≠÷÷ Ö 15 ≠÷æ÷¥≤÷∏¸
Communication of the decision of the Competent Authority on the 15th November

representation by the APAR Cell.

11. √÷”Ø÷Êù÷‘ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ Ø÷œ◊çŒ̇ µ÷÷ ç˙÷ Ü”ü÷, ◊ï÷√÷çÍ̇  ≤÷÷§¸ æ÷÷◊¬÷‘ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘ ç˙÷Í 30 ≠÷æ÷¥≤÷∏¸̧
Ü”ü÷ ¥÷Î Ü◊≥÷ª÷Íè÷ ¥÷Î ◊ª÷µ÷÷ ï÷÷ãê÷÷Ö
End of entire APAR process, after which APAR will be finally taken on record. 30th November


