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çÍ̇ ≠¶¸flµ÷ ∏Í̧ø÷¥÷ ≤÷÷Íõ‘̧ / CENTRAL SILK BOARD
æ÷√°÷ ¥÷”°÷÷ª÷µ÷ (≥÷÷∏¸ü÷ √÷∏¸ç˙÷∏¸) / MINISTRY OF TEXTILES (GOVT. OF INDIA)

≤÷Îê÷ª÷Êπ˝ / BENGALURU - 560 068

æ÷÷Ÿ¬÷ç˙ ◊≠÷¬Ø÷÷§¸≠÷ ¥÷Êªµ÷÷”ç˙≠÷ ◊∏¸Ø÷÷Íô‘¸ Ø÷œØ÷°÷
FORM OF ANNUAL PERFORMANCE ASSESSMENT REPORT

¥÷ªô¸fl ô¸÷‹√ç˙ê÷ √ô¸÷±˙/√÷∆¸÷µ÷ç˙ ü÷ç˙≠÷fl◊ø÷µ÷≠÷
MULTI TASKING STAFF (MTS)/ASSISTANT TECHNICIAN

ç˙÷µ÷÷‘ª÷µ÷ /√÷”√£÷÷≠÷ /çÍ˙≠¶¸ ç˙÷ ≠÷÷¥÷
Name of the Office / Institute / Station :

æ÷¬÷‘/√÷¥÷÷Øü÷ Üæ÷◊¨÷ ç˙fl ◊∏¸Ø÷÷Íô‘
Report for the year / period ending :

≥÷÷ê÷ / Part - I

æ÷Óµ÷¤åü÷ç˙ ≤µ÷÷Í∏¸÷  Personal Data

(ç˙÷µ÷÷‘ª÷µ÷ ´¸÷∏¸÷ ≥÷∏Í¸ ï÷÷≠÷Í çÍ˙ ◊ª÷ã)
(To be filled by the Office)

1. æ÷¬÷‘/Üæ÷◊¨÷ ç˙fl ◊∏¸Ø÷÷Íô‘ Report for the Year/Period from __________√÷Í/to __________ ü÷ç˙

2. Ø÷§¸¨÷÷∏¸fl ç˙÷ ≠÷÷¥÷  Name of the Official :  _______________________________

3. ç˙¥÷‘ì÷÷∏¸fl √÷”. Employee No. :

4. ï÷≠¥÷ ◊ü÷◊£÷ Date of Birth : _______________________________

5. Ø÷§¸≠÷÷¥÷/¨÷÷◊∏¸ü÷ Ø÷§¸ Designation/Post held : _______________________________

6. µ÷÷Íêµ÷ü÷÷ Qualification : _______________________________

7. æ÷Íü÷≠÷ ¥÷Í◊ô“̧å√÷ ¥÷Î æ÷Íü÷≠÷ æ÷ √ü÷∏¸ : _______________________________

Pay and Level in Pay Matrix

¯ÖÏ̄ Ö¡Ö FORM -8 ç˙¥÷‘ì÷÷∏¸fl √÷”. Employee No.
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8. æ÷ü÷‘¥÷÷≠÷ ¡÷Íù÷fl ¥÷Î ◊≠÷µ÷„¤åü÷ ç˙fl ü÷÷∏¸flè÷ : _______________________________

Date of appointment to the present grade

9. åµ÷÷ ç˙¥÷‘ì÷÷∏¸fl Ü≠÷„√÷Ê◊ì÷ü÷ ï÷÷◊ü÷ / Ü≠÷„√÷Ê◊ì÷ü÷ ï÷≠÷ï÷÷◊ü÷

/ Ü≠µ÷ ◊Ø÷î˚õÕ̧÷ æ÷ê÷‘ çÍ̇  ∆Ô̧ Ö : _______________________________

Whether the Official belongs to Scheduled

Castes/Scheduled Tribe/Other Bachware Class

10. æ÷¬÷‘ çÍ̇  §¸÷Ó∏¸÷≠÷ ç˙÷µ÷‘ √÷Í Ü≠÷„Ø÷¤√£÷◊ü÷ ç˙fl Üæ÷◊¨÷ : _______________________________

(î„˚º¸fl/Ø÷œ◊ø÷Å÷ù÷ Ü÷◊§¸ Ø÷∏¸)

Period of absence from duty

(on training, leave etc.) during the year

11. Üì÷ª÷ √÷”Ø÷◊¢÷ √÷”≤÷”◊¨÷ü÷ æ÷÷Ÿ¬÷ç˙ ◊æ÷æ÷∏¸ù÷ ◊≠÷¨÷÷‘◊∏¸ü÷ ◊ü÷◊£÷

çÍ̇  Ü”§¸∏¸ Ø÷œ√ü÷„ü÷ ◊ç˙µ÷÷ ∆Ó̧ :

Annual returns of immovable property

filed within prescribed date

≥÷÷ê÷ Part - II

(◊∏¸Ø÷÷Íô‘¸ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl ç˙fl Ü≥µ÷„¤åü÷µ÷÷”)
(REMARKS OF THE REPORTING OFFICER)

1. √÷”èµ÷÷ü¥÷ç˙ ¡÷Íù÷flç˙∏¸ù÷ NUMERICAL GRADINGü (¥÷Êªµ÷÷”ç˙≠÷  Assessment) :

ç˙-ç˙÷µ÷‘ ◊≠÷¬Ø÷÷§¸≠÷ (¥÷∆¸¢æ÷ = 40%) A-WORK OUTPUT (Weightage = 40%)

i) åµ÷÷ æ÷Í ◊§¸µ÷÷ ê÷µ÷÷ ç˙÷µ÷‘ √÷¥÷µ÷ Ø÷∏¸ √÷¥÷÷Øü÷ ç˙∏¸ü÷Í/ç˙∏¸ü÷fl ∆Ó̧ ”Ö

Does he/she finish the given work in time

ii) åµ÷÷ à≠∆Î̧ ¥÷ø÷fl≠÷ à§¸÷∆¸∏¸ù÷÷£÷‘ ±˙÷Íô¸÷Íç˙÷ÚØ÷fl ¥÷ø÷fl≠÷, µ÷◊§¸ ∆¸÷Í, ì÷ª÷÷≠÷÷

Ü÷ü÷÷ ∆Ó̧ Ö

Does he/she know to operate the machine e.g.

photocopier etc., if any

iii) åµ÷÷ æ÷Í Ø÷◊∏¸√÷∏¸, ≥÷”õ¸÷∏¸ù÷ æ÷√ü÷„Ü÷Î, ◊∏¸ç˙÷õ‘̧ áüµ÷÷◊§¸ ç˙fl √÷÷±˙-

√÷±˙÷á‘ ü÷£÷÷ à≠÷ç˙÷ ¨µ÷÷≠÷ ∏¸è÷ü÷Í/∏¸è÷ü÷fl ∆Ô̧ Ö

Does he/she clean and takes care of

premises storage items, records etc.

ç„̇ ª÷ Ü”ç˙ (ã≠÷) Total points (N)

 ¡÷Íù÷fl Ü”ç˙ (ã)  ã≠÷/3) x 0.4
 Grade Points (A) = (N/3) x 0.4

ê÷„ù÷ Attributes
◊∏¸Ø÷÷Í⁄ô¸ê÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl (ç˙)

Reporting Authority (A)
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è÷-ç˙÷µ÷‘ ◊≠÷¬Ø÷÷§¸≠÷ (¥÷∆¸¢æ÷ = 30%) B-WORK OUTPUT (Weightage = 30%)

ê÷-ç˙÷µ÷‘ ◊≠÷¬Ø÷÷§¸≠÷ (¥÷∆¸¢æ÷ = 30%) C-WORK OUTPUT (Weightage = 30%)

i) Ü÷§Í̧ø÷÷Î ç˙÷Í √÷¥÷ó÷≠÷Í ü÷£÷÷ à≠÷ç˙÷ Ø÷÷ª÷≠÷ ç˙∏¸≠÷Í ç˙fl Å÷¥÷ü÷÷

Ability to understand orders and follow them

ii) ç˙÷µ÷÷‘ü¥÷ç˙ Å÷¥÷ü÷÷ Ø÷∏¸ ç„˙ª÷ ¡÷Íù÷flç˙∏¸ù÷

Overall Grading on functional competency

ç„̇ ª÷ Ü”ç˙ (ã≠÷) Total points (N)

 ¡÷Íù÷fl Ü”ç˙ (ã)  ã≠÷/2) x 0.3

 Grade Points (A) = (N/2) x 0.3

ê÷„ù÷ Attributes
◊∏¸Ø÷÷Í⁄ô¸ê÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl (ê÷)

Reporting Authority (C)

ê÷„ù÷ Attributes
◊∏¸Ø÷÷Í⁄ô¸ê÷ Ø÷œ÷◊¨÷ç˙÷∏¸fl (è÷)

Reporting Authority (B)

i) ç˙÷µ÷‘ çÍ̇  Ø÷œ◊ü÷ •¸¤¬ô¸ç˙÷Íù÷/à¢÷∏¸§¸÷◊µ÷üæ÷ ç˙fl ≥÷÷æ÷≠÷÷

Attitude to work/sense of responsibility

ii) Ü≠÷„ø÷÷√÷≠÷ ≤÷≠÷÷ã ∏¸è÷≠÷÷

Maintenance of Discipline

iii) àØ÷¤√£÷◊ü÷ ¥÷Î ◊≠÷µ÷◊¥÷ü÷ü÷÷ ü÷£÷÷ √÷¥÷µ÷-Ø÷÷≤÷”§¸fl

Regularity & Punctuality in attendance

iv) Ü◊ü÷◊∏¸åü÷ ç˙÷µ÷‘ ç˙∏¸≠÷Í/à¢÷∏¸§¸÷◊µ÷üæ÷ ç˙÷Í ª÷Í≠÷Í ç˙fl ü÷üØ÷∏¸ü÷÷

Willingness to do extra work/share responsibility

v) æ÷§¸· ç˙fl √æ÷ìî˚ü÷÷ ≤÷≠÷÷ã ∏¸è÷ü÷Í ∆Ô̧ Ö

Maintains cleanliness of uniform

vi) æµ÷¤åü÷ê÷ü÷ ◊æ÷ø÷Í¬÷ü÷÷Ü÷Î Ø÷∏¸ ç„̇ ª÷ ¡÷Íù÷flç˙∏¸ù÷

Overall Grading on personal attributes

ç„̇ ª÷ Ü”ç˙ (ã≠÷) Total points (N)

 ¡÷Íù÷fl Ü”ç˙ (ã)  ã≠÷/6) x 0.3
 Grade Points (A) = (N/6) x 0.3

         ç„˙ª÷ ¡÷Íù÷fl Ü”ç˙ (ç˙+è÷+ê÷) =
Total Grade points  (A+B+C) =
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2. ◊∏¸Ø÷÷Í⁄ô¸ê÷ Ü◊¨÷ç˙÷∏¸fl ´¸÷∏¸÷ æ÷ù÷‘≠÷ Ö çÈ̇ Ø÷µ÷÷ ç˙¥÷‘ì÷÷∏¸fl çÍ̇  √÷÷¥÷£µ÷‘ ãæ÷” ç˙¥÷ √÷÷¥÷£µ÷‘ çÍ̇  Å÷Í°÷÷Î √÷◊∆¸ü÷ √÷¥÷ê÷œ µ÷÷Íêµ÷ü÷÷Ü÷Î Ø÷∏¸,

◊ï÷≠÷¥÷Î √÷„̈ ÷÷∏¸ ç˙fl ÜØ÷ÍÅ÷÷ ∆Ó̧ (ª÷ê÷≥÷ê÷ 100 ø÷≤§¸÷Î ¥÷Î)  ÜØ÷≠÷fl ◊ô¸ØØ÷ù÷fl §Î̧ Ö

Pen picure by reporting officer. please comments (in about 100 words) on the overall

qualities of the official including areas of strength and lesser strength requiring improvement.

3. Ü÷≤÷”◊ô¸ü÷ ç˙÷µ÷‘ ç˙∏¸≠÷Í ç˙fl Å÷¥÷ü÷÷

General Fitness to perform allotted duties

4. √÷üµ÷◊≠÷¬ö¸÷ / integrity

◊∏¸Ø÷÷Íô‘̧ ◊ª÷è÷≠÷Í æ÷÷ª÷Í Ü◊¨÷ç˙÷∏¸fl çÍ̇  ∆¸√ü÷÷Å÷∏¸ :

Signature of the Reporting Officer

≠÷÷¥÷¸ Name :

Ø÷§¸≠÷÷¥÷¸ Designation :

ü÷÷∏¸flè÷ ãæ÷” √£÷÷≠÷ Date & Place :


